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PART 1 - HISTORY

Short History of the AASTN Inc.
Written by Keryln Carville R.N.STN

The following is a summary of significant dateseets and awards of the Australian Association ofriat
Therapy Nurses Inc.

Inaugural Meeting

Inaugural Meeting of the Australian AssociationStbmal Therapists was held on 27th March 1971et th
Maitland Lecture Theatre, Sydney Hospital. Prof BdivStuart Reginald Hughes, a surgeon from Royal
Melbourne Hospital, convened the meeting. Prof E&Rghes chaired the meeting until a committee was
elected.

Registered Nurses Present
E. Kyte, H. Tucker, E. Arnold, M. Barrett, J. Catlisie, B. Hughes.

Apologies
B. Oldmeadow, L. Cox, MJ. Kroeber, D. Murphy.

Surgeons Present:

Prof ESR Hughes, Royal Melbourne Hospital.
Mr. Edward Wilson, Sydney Hospital

Mr Mark Killingbach, Sydney Hospital

At the Inaugural Meeting it was agreed to formaliseassociation of Registered Nurses interest&iamal
Therapy and the association was to be called tlstrélian Association of Stomal Therapists. An Exeeu
Committee was elected, a proposed ConstitutionGuak of Ethics were adopted with some amendments
and Founding Members were proposed. Further dismsssook place in regard to selecting a badge or
emblem for the Association, determining a processnbtifying interested bodies in the formationtbé
Association and the need to establish training sEasirfor registered nurses in Stomal Therapy. It was
decided to hold a Scientific Meeting annually foe on-going education of members. Full memberslap w
limited to Registered Nurses and a subscriptiorofa@e dollar ($1.00) annually was agreed.

First Executive Committee

The first Executive Committee of the AAST as eldatthe Inaugural Meeting was:

President Elinor Kyte, nominated by M. Barrett setsmhby E. Arnold
Vice-President Helen Tucker, nominated by M. Barsettonded by J. Considine.
Secretary. /Treasurer Elizabeth Arnold, nominatedlbyarrett seconded by H. Tucker

All the Committee members were from Victoria, fomias decided that it would expedite all Associatio
business if the members could meet regularly fagtmgs.
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Founding Members of AAST/N 1971

Sr Elinor Kyte, Stomal Therapist at Mr Hughes and@aithbertson’s Clinic, Melbourne

Sr Meryl Barrett, Royal Melbourne Hospital

Sr Elisabeth (Libby) Arnold, Royal Melbourne Hospit

Sr Jill Jardine, Appliance Department, Royal Clalds Hospital Melbourne

Sr Helen Tucker, Appliance Sister, Royal Childradtsspital, Melbourne

Sr Bunty Oldmeadow, Sydney Home Nursing Servicen8y

Sr Joy Considine, Sydney Home Nursing Servicen8yd

Sr Betty Hughes, Tutor Sister NSW College of Nugsfalso a committee member on the NSW lleostomy
Assoc, NSW Colostomy Association and Australian &NZealand Council of Stomal Associations)

Sr Lynette Cox, Paraplegic Unit, Royal Perth Relitabion Hospital, Perth

Sr Mary Jo Kroeber, Princess Margaret Hospitaldbildren, Perth

Sr Dorothy Murphy (also known by her married namenigetts), Sir Charles Gairdner Hospital, Perth
(deceased)

First Scientific Meeting

The First Scientific Meeting and Annual General lieg was held at the Royal Children’s Hospital
Melbourne on 24th March 1972.

Prof ESR Hughes gave the opening Address

Papers were presented by:

Sr M. Barrett (Melbourne) Attitude of Both Patiemtd Relatives to Stomas
Sr E. Kyte (Melbourne) The Importance of Pre-opeea$iting for Stomas
Sr H. Martin (Melbourne) To Stick or Not to Stick

Sr M.J. Kroeber (Perth) The New Cashalton UrinamyeBsion

Sr J. Jardine (Melbourne) Management of Paedi@wiostomies

Sr E. Arnold (Melbourne) Management of Fistulas

Sr D. Murphy (Perth) My Training as an Enterostoifta¢rapist

The meeting was well attended by stomal Theragstgieons and members of the nursing profession.

The following Annual General Meeting and Scientifieeting was held in Sydney at Sydney Hospital on
23-24th February, 1973.

AMA Recognition of AAST/N

In 1971 as a result of a recommendation to the AASih Prof ESR Hughes who lobbied on behalf of the
AAST to the Australian Medical Association (AMAhd Association sought recognition of the as eitrer
Affiliated or Associated Medical Service.

The AAST didn’'t qualify for such membership becatisey didn’'t meet the established criteria of hgvin
less than 10% of their members as non-medical psrddowever, they were recognised as an Ancillary
Member by the AMA in August, 1971. In reality, thisembership was only for a brief period due to
changes in the Constitution and Policies of the AMAe following transcripts of letters between the
AAST/N and AMA summarise the historical developnsernd will clarify confusion amongst some
members of the AASTN who have been under the adsmmphat this recognition and ancillary
membership has continued to exist.
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Historical Summary of Events

4th June 1971Prof ESR Hughes wrote to Elinor Kyte, Presidenttiod AAST - recommending the
Association writes to the Australian Medical Assdicn (AMA) and seek recognition as an Associate or
Affiliate organisation of the AMA.

29th June 1971Elinor Kyte President AAST wrote to the AMA requegt recognition of the AAST as an
Associate or Affiliate organisation of the AMA.

29th June 1971a letter from the AMA informing the AAST that thequest for Affiliation or Association
Membership will be considered by the AMA Federau@ail at its meeting in Brisbane on 19-20th August
1971. The letter stated that organised bodies sga&ibecome an associate organisation shoulddsavee

of their objects the promotion of the medical oe tilied sciences whether generally or in respéeny
branch or aspect of the medical or the allied s@enand that it was probable upon this concettkiea
recognition of the organisation would rest.

4th September, 1971n The Medical Journal of Australia: Supplementgég

“Federal Council in discussion agreed that the Alisin Association of Stomal Therapists was notagle
for affiliation or association, but resolved thatbe granted recognition as an ancillary service tnat
notification of that should be published in theippldocument of the Association, Appendix 4”.

14th September 197the AMA wrote to the AAST informing them that theatter was considered by the
Federal Council at its 19-20th August, 1971 - nmgetind it was resolved; “That the Australian Asation

of Stomal Therapists be granted recognition byAbstralian Medical Association as an ancillary noadli
service and notification of this be published ia golicy document of the Association, Appendix IV.”
(According to the AMA archivist, this letter whickas addressed to Sr Kyte was returned to sender and
subsequently another letter with the same contgasssent to Sr E. J. Arnold, Secretary and Treasure
4th November, 1971). Stomal Therapists were sulesdty added to Appendix IV: Ancillary Medical
Services pages 44-46 of the booklet Australian ke dAssociation Policy on Medical Services which
incorporated amendments up to June 1971 to thecksdrm’s policy document originally adopted in May
1965. The other ancillary services mentioned weanesig Services, Physiotherapy, (in private ancphals
practice), Social Work, Occupational Therapy anceté&lics. Technically at that time, nurse Stomal
Therapists could have been recognised as an agahavice under ‘Nursing Services” however, thegrav
given recognition in their own right, albeit foshort period before the AMA changed their policy.

4th November, 1971a letter from the AMA to the AAST informing it oli¢ above resolution.

15th August, 1985a letter was sent from Eileen Lewis, Secretaryhto Australian Association of Stomal
Therapy Nurses (AASTN) asking for confirmation thia association continued to be an ancillary neddic
service of the AMA. (This followed the change ofmafrom the AAST to AASTN).

22nd August, 1989 letter was sent from the AMA to the AASTN statitige formal concept of ‘Ancillary
Medical Services’ which was developed in conjunctiwith the Medical Services Review Committee
Report in the late 1960’s is no longer applicablecause that document has been superseded byiperiod
publication of AMA Policies on a variety of issuesIncluded was a copy of the current “Policiestiod
Australian Medical Association and Directory for84985”, paragraphs 265-288 on pages 41-43 (theyoli
now recognised the significant role in health aarbealth professionals who are highly qualified &ave a
wide spectrum of functions and skills). The letbérthe 22nd August, 1985 also noted the changéen t
name of the organisation and asked for advice pfcAange in the nature of the organisation or figance

in the change of name.
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19th October, 1985a letter from Eileen Lewis, Secretary AASTN thamkithe AMA for sending the
current policies and explaining that the changeashe of the Association was changed at the 1984 AGM
Launceston, Tasmania was in name only so that émergl public and allied health professionals not
involved with the Association would be more awaten®al Therapists were a professional nursing body.

1st May, 1986a letter from ESR Hughes (Sir Edward) to AMA Vidtofwas passed to the Federal Office
of the AMA) asking whether the affiliation has bemtinued.

15th May, 1986a letter to Sir Edward Hughes from tABIA stating that the Stomal Therapists Association
was never an affiliated organisation of the AMA asondition of affiliation was that the organisatio
seeking affiliation should not include within itsembership more than 10% who are not duly qualified
medical practitioners registered in any of the &dair Territories of the Commonwealth of Australiae
formal concept reflected in Appendix IV that rethte ancillary medical services was no longer ajablie
because the document was subsequently supersegedidgic publication of AMA policies on a variety
issues.

29th May, 1986a letter from Sir Edward Hughes to Secretary Gdr(@aGeorge Repin) stating that the
AASTN had grown to about 400 in membership and ‘beved a remarkable enterprise” and suggesting
that it would be a “fine gesture if the AMA conted with the ‘ancillary’ named groups” and that ‘the
original ancillary status was secured through fferts of the late Sir Geoffrey Newman-Morris”.

4th June, 1986a letter to Sir Edward from the AMA Secretary Gethevrhich stated that ‘while sympathetic
with your objective of formal recognition...l regrat with the rescission of policies previousiyldied

in the Medical Services Review committee ReportMafy 1965 there is no mechanism for specifically
recognising Ancillary Medical Services...”. As thbove indicates, the Australian Association of Stbm
Therapists were granted recognition by the AMA @asAmncillary Medical Service” in 1971 as a resuft o
Australian Medical Policy on Medical Services whicitorporated amendments up to June, 1971 to the
Association’s policy document originally adoptedMiay, 1965 (and the addition to Appendix IV: Anairly
Medical Services pages 44-46).

The policy had been changed by the time the neaticiés of the Australian Medical Association 1978”
booklet was printed and was substituted with thiéofiong resolutions N0152-154 page 20: 152 The
Australian Medical Association wishes to estabhsidl maintain cordial relationships with other reuegd
professions in the field of health care in ordefdaster mutual understanding and co-operation asdlve
difficulties in the community interest. (1978)

153 Some health professionals have become highdjifigad and have a wide spectrum of functions and
skills, certain of which are exercised independeatidoctors, and some of which tend to overladitianal
medical functions. (1978)

154 The separate identity and special role of tleelioal profession will be best served if all dostgive
recognition to the contribution of other healthfpssionals, learn to understand the range and sifapeir
skills, and provide constructive leadership in &tons where a team approach is appropriate in the
provision of patient care. (1978).
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Emblem

The need for an emblem or badge for the - AAST diasussed at the Inaugural Meeting in March 1971.
An emblem was agreed upon and a badge minted i@.1®Wan & Hudson appeared to be the producer
prior to 1984, however, in 1985 The Perfection €IBty Ltd NSW was asked to produce the badges
(Executive Minutes 26th May, 1984 at Concord).

Initial Stomal Therapy Programmes

The first Stomal Therapy - course was conductedhatRoyal Melbourne Hospital, Victoria on 18th
October, 1971 and there was one full-time studedtthree part-time students. By 1976 all of thatext
except Tasmania and the Territories had establistedhal Therapy training programmes. The early
programs varied from 2-4 weeks duration but expdnoe6 then 8 weeks duration as AASTN training
standards were aligned with those promoted by tbdd\Council of Enterostomal Therapists.

Certificates

The Newsletter dated September, 1977 announced#réficates would be issued and sent to all faman
members.

Change of Name

At the 1984 AGM in Launceston, Tasmania’s propadaahge to the name of the Australian Association of
Stomal Therapists was accepted. The Association nerlasamed the Australian Association of Stomal
Therapy Nurses.

Newsletter to Journal

The Australian Association of Stomal Therapists Nletter began in October 1973 - and a proposal was
accepted at the AGM in April, 1987 in Brisbane tmeert the Newsletter to a journal format. A conitpmt

was held to select an appropriate name for thejoemal and Helen Simcock (WA) won the competition
with her suggested title: The Journal of Stomalr@pg Australia. The new look Journal was published
September, 1987 volume 7, number 3.

Constitution, Policy Manual and Code of Ethics

Constitution was accepted at the Inaugural Meefidth March, 1971.
Constitution amended 1st May, 1976

Constitution amended 18th April, 1985

Constitution amended 27th April, 1995

Constitution amended 21st March, 2001

Constitution repealed and replaced 21st March3200

Policy Manual was commenced 1971

Code of Ethics established at Inaugural Meetindn March, 1971 and changes adopted 26 April, 1984 at
AGM in Launceston and at AGM, Perth 2001.
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Incorporation of Association

Proposed under special business 23rd AGR &dril, 1993, at Brisbane by Jenny Prentice (WA)dt the
AASTN Executive be empowered to incorporate the@ason as a matter of urgency”. Amendment to
motion empowered the Executive to further inveségand formulate a process towards incorporation.

Motion on incorporation passed at 24th AGM 199&yainey.
AASTN were incorporated as an association in Sydnéyp96.

National Executive Changes

It was proposed under special business at the&8M, 12th March, 1998, at Adelaide, by Carmen Georg
(SA) “That as from the 1999 Annual General Meetifighe AASTN the National Executive be comprised
of elected members, representatives of the StatkJ exritories of Australia”.

Motion passed.

Following this meeting it was identified that suahchange would require further investigation ptior
implementation. A project group was formed with nbemrepresentation invited from each State. This
group investigated all aspects associated with audtange and fed back to the membership via th@gbd
and at AGM their findings.

The membership continued to support such a chamgj¢h& group continued to work towards the necgssar
processes that would enable this change. The @daek longer then first envisaged.

It was proposed at the 33rd AGM, 21st March, 20@3jobart by Julie McCaughan (WA) “that the exigtin
Constitution of the Association be wholly repeabet replaced with the Constitution in the form loé t
document, or as amended at the meeting, of 29 @age=<ed to this notice of meeting”.

This motion was unanimously passed.

The new model for the AASTN National Executive vaa®pted at the 34th AGM, 24th March, 2004.
(See Part 3 of this document).

Honorary Members

1977 Prof ESR Hughes (Sir Edward 1977, now deceasédjoria

1981 Mr Neville Davis MD (Syd), HON DS(QId). FRCS@nFRACS, FACS
1989 Mr David Failes AM, MB, BS(Syd), FRCS(Eng),A&ARS - NSW

1989 Mr Mark Killingback FRACS, FRCS, FRCS(Ed) - NSW

1990 Mr John Herron MB MS(QId), FRCS(Ed), FRCS(EmBCS. - QLD
1990 Mr Fred Leditschke - QLD

1992 Mr A. Denis Campbell MB, BS, FRCS, FRACS, FAG3LD

1996 Prof Lesley Bokey - NSW

1999 Mr Russell Stitz - QLD
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National Stomal Therapy Week

In 1986 at the WCET Congress in Perth, WA, Mr NBbkdwett, Federal Minister for Health announced
approval for a week in June to be designated Nali&omal Therapy Week. It was registered with the
Health Department and the event is recognised dignidational Stomal Therapy week begins after the
second Sunday in June. (amended June 2004)

Keryln Carville
February, 2000

Financial Assistance

AASTN Overseas Travel Grant
Executive Members are not excluded from applying@aants whilst in Office. (amended 2004)

$2000.00 (two thousand dollars) is to be set asaleh second year on the odd year (subject to fiaanc
climate) for overseas travel assistance. See fiaaassistance for Overseas Travel criteria (AGN®3)9
Reviewed by the Executive 2000.

The AASTN Overseas Travel Grant is to be reviewesmbed yearly at the AGM.

Executive Committee 2001

Guidelines for Financial Assistance with Full Membeship Fee

The AASTN is able to provide discretionary finan@asistance to those seeking membership, or
membership renewal to the AASTN, who can demorestraincial hardship; unemployment, or
participation in self-funded and relevant nursitgiges.

The member should forward by mail/email, to the AASMembership Co-ordinator, an explanation of
their circumstances and their preferred optionayinpent.

The AASTN Executive will consider the following apts upon application for financial assistance &em
the annual AASTN Membership fee:

1. part-payment of full membership fee
2. payment of full membership fee through a process ahstalments (eg. quarterly payments)
3. Waiver of membership fees

All applicants for financial assistance will be ifiet] by mail of the payment option considered ceeble
by the AASTN Executive.

AASTN Membership Co-ordinator
Robyn Simcock

PO Box 153

Floreat WA 6014
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Part 2 Executive Handbook and Policy Manual

1.

Code of Ethics
(Adopted 26th April 1984 - Revised March 2001)

The Stomal Therapy Nurse must at all times mairttaénhighest professional standards of nursing care
and professional conduct.

The Stomal Therapy Nurse will provide needed sesvito persons irrespective of race, colour, creed,
sex, sexual preference, age and political or setidls.

The Stomal Therapy Nurse must respect the beli@lses and customs of the individual and maintain
his/her right to privacy by maintaining confideiityg sharing with others only that information eghnt
to his/her care.

The Stomal Therapy Nurse will not participate iretimical practice.

The Stomal Therapy Nurse must maintain competegdyeleping abreast of new developments, theory
and practice of stoma care and related fields.

The Stomal Therapy Nurse will participate activalyprofessional, inter-professional and community
endeavours to meet the highest professional stasdar

No Full Member shall be in the employ of a companyself employed in the manufacture or sale of
products, prosthesis or pharmaceutical's whereutdcbe perceived that the use or selling of prétsjuc
prosthesis or pharmaceutical’s could disadvantagmtradict the personal preference of clientber
construed to result in an unethical conflict oenatst.

AASTN Vision, Values and Purpose

Vision: Enduring recognition for excellence and innovatiorstomal therapy practice at a national
and international level. We believe recognitioningportant, and that this recognition should
acknowledge diversity of opinion and intellectuadntribution, as well as demonstration of
excellence in nursing practice. We feel it is intpat to be responsive to changing demands and be
able to meet challenges of the future with excekeand innovation.

Values: Quality: one of the core values of our association, meaaisvik believe in high standards
and making the most of our abilities. It encompasal activities, including clinical research,
management, education and administrative dutiesstfitee for excellence in everything we do and
in so doing promote our profession.

Respect reflects our deep consideration for our patientdleagues and all with whom we, as
Stomal Therapy Nurses come into contact.

Commitment is not just about our relationships with our patseand colleagues; it is about our
relationship with our Association. Stomal Therapyrdés believe in the importance of support,
encouragement and mentorship, in addition to spamowledge and experience. Commitment also
entails being dedicated and loyal and demonstratilegiance to our professional body.

Innovation: we recognise the importance of new and fresh ideakssupport all our members in
their pursuit of innovation and professional exeedle.

Purpose:to provide support and leadership to Stomal Thefdpsses in their endeavour to deliver
quality-nursing practice.
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3. Objectives of the AASTN
(As per Constitution April 1994)

1. To promote, maintain and develop professional stedglto the highest degree in relation to Stomal
Therapy nursing.
2. To promote public knowledge and awareness of Stdratapy and the role of the Association and

its members in providing such therapy and to engepdblic confidence and respect therein.

3. To promote the use of Stomal Therapy nursing istetions to enhance self-care and empowerment
of the person with the potential for, or actuagnsd, wound or incontinence which will result in
optimum recovery and rehabilitation of the indivadlu

4. To promote and support independent or collaboradigcation and research programmes related to
Stomal Therapy nursing.

5. To represent Stomal Therapy nurses as a profesdiodg and achieve a harmonious liaison with
other individuals/professional bodies associateati $tomal Therapy nursing.

6. To promote professional communication through maions, meetings and educational forums to
allow opportunities for the membership to presemdl a@iscuss the practice, education, research,
technological and scientific developments in, atgaing to Stomal Therapy nursing.

4. Constitution

Current Constitution accepted April 1994, amendedit 2001 and March 2003.
Each Full Member to receive a copy of the Constitubn acceptance of their membership applicatimh a
to receive notification of changes to the Consbiut

5. Role of the Public Officer

The AASTN is incorporated in NSW and as such mbateaby the rules for Incorporated Associations as
stated by the NSW Department of Fair Trading. Imfation regarding the rules and forms to be subtitte
can be found at http:ww.fairtrading.nsw.gov.au

The Executive Committee shall ensure that a pessappointed as Public Officer. The Public Officeust
be eighteen years of age and reside in New SoulksMA/hen a vacancy occurs in the position of ubli
Officer, the Executive Committee shall within feeeh days notify the Commissioner for Consumer Adfai
(Form 8). A penalty for not doing so applies.

The Public Officer must:

Within one month after each Annual General Meeting of the Assammtodge with the Commissioner the
statement of financial position presented to thenimers at the meeting, (Form 12). Liabilities, maggs
and securities must be listed. Two members of th@@ittee must sign this form at the Handover Magtin
following the Conference. A penalty of $200 appliesot completed. A certificate of currency froinet
Association’s approved insurer indicating currentblz Liability Policy of at least $10 Million must
accompany the general statement.
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If the AGM falls outside the parameters set dowthinconstitution an extension must be applied for
(Form 11). This must be submitted setting out dasons for the delay prior to the AGM due date.

Notify the Commissioner within one month of amgolutions passed at the meeting and include application
fee (Form 6). A penalty applies for failure to ledigrm.

As appropriate Change of Association name (Formdapplicable fee), Reservation of new name (Form 3
- fee required) must be lodged. A monetary pergghplies if above forms not completed within timefea

All forms can be obtained from the Office of Famad@ling, NSW — see website address noted previously.

According to the NSW Department of Fair tradinglacorporated Association must keep a register ef th
members of the Executive Committee. The registestrbe kept at the residential address of the public
officer and must be made available for inspectigraby person, free of charge, at all reasonableshou
This register must contain names and addressesaadf person who is a member of the Executive
Committee, and the date on which they became/®eceto be a member of the committee. (The date of
election to the committee shall be the AGM datevhich they where elected and the date of cessation
office will the date of the AGM at which they wereplaced) The Secretary will provide the publitioair

with a list of the Executive Committee particularshin one month of the AGM.

Notify of Change of Residential Address within ftaen days (Form 9). Penalties apply for late sugioms

6. Membership
For full information on membership see Regulaticsf Tonstitution.

(A) Register of Members

An up-to-date data-base (register) of all membads éghanges of address is to be kept by the Memipersh
Co-ordinator and/or Secretary.

Names of un-financial members to be kept by Mentbpr€o-ordinator and names added to data-base once
applicable fee paid.

A register of members is to be sent to all Stater&entatives quarterly by the Membership Co-otdina

(B)  Full Members

A Full Member must be a Stomal Therapy Nurse:

(@) registered to practice nursing in Australia; and
(b) resident in Australia.
(c) completed a stomal therapy nursing educatiognam within or outside of Australia whose

content satisfies the AASTN criteria for stomalrigy education. Any stomal therapy nurse
who has qualifications from outside of Australiaghsubmit all course details to the national
executive for individual assessment.
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(C) Associate Members

Any medical, nursing or allied health professiowb has an interest in Stomal Therapy may apphetan
Associate Member of the Association. Associate lders are not entitled to vote at General Meetirfgs o
the Association or take part in the conduct oflthsiness affairs of the Association, and are ngtbdé to
hold office or be a member of any Committee.

(D) Commercial Members

Any person in the employ of a company involvedwdio is self-employed, in the manufacture or sale of
products, prostheses or pharmaceuticals for profity apply to be a Commercial Member of the
Association. Commercial Members are not entitteddte at General Meetings of the Association keta
part in the conduct of the business and affaithefAssociation and are not eligible to neithedhaffice in

the Association nor be a member of any Committee.

(E) Life Members

The Executive Committee may award life membership person who is or has been a Full Member in
recognition of conspicuous contribution to and esnce in the field of Stomal Therapy. Life Membars
entitled to exercise a vote at any General Meetihghe Association and take part in the conduct and
business affairs of the Association and are ekgiblbe a member of the Branch Committee of thte Stia
Territory in which they are resident.

Procedure for nominating life members:
Nominations are to be sent to the National Exeeuéind must be accompanied by a submission detailing
the reasons for nomination.

NB Although this honour is sometimes received as surprise, the Executive Committee recommends
that the member be approached to ensure they wislo taccept this honour.

Life Members receive:
Journal
Minutes of the AGM
Minutes of Executive Committee Meetings

Current Life Members:

Mrs. Meryl Barrett VIC Accepted 1985

Miss Elinor Kyte VIC Accepted 1985

Mrs. Mary Jo Kroeber WA Accepted 1988
Mrs Lena Stillman QLD Accepted 1993
Mrs Heather Hill NSW Accepted 1996
Sr. Mary Kelly WA Accepted 1997

Mrs. Patricia Blackley SA Accepted 1998
Mrs Helen Simcock WA Accepted 1999
Miss Zoe Johns TAS Accepted 2000
Mrs Cynthia Smyth QLD Accepted 2005

The AASTN does not have a limit on how many Liferivzers there are in the Association.
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(P Honorary Members

The Executive Committee may award honorary memigetsha person who has rendered valuable services
to the Association or in recognition of conspicucostribution to Stomal Therapy. Honorary Membenes
entitled to attend all General Meetings of the Asstion and functions organised by the Associatiohare

not permitted to vote or hold any office.

Procedure for Nominating an Honorary Member:

Nominations to be sent to the national Executivegia full membership form and accompanied by
a submission detailing the reasons for nominatidanorary Members do not pay annual subscriptions.

Honorary Members Receive:

Journal

Minutes of AGM

Minutes of Executive Committee meetings.

Current Honorary Members

Dr. Neville Davies QLD Accepted 1981
Mr Mark Killingback NSW Accepted 1989

Mr David Failes NSW Accepted 1989
Dr John Herron QLD Accepted 1990
Dr A D Campbell QLD Accepted 1992

Prof Lesley Bokey NSW Accepted 1996
Mr Russell Stitz QLD Accepted 1999

Previous Honorary Members

Dr. Fred Leditschke (resigned 1999) QLD Accepted 1990
Prof. Sir E S R Hughes (deceased 1998) VIC Accepdad 1
The AASTN does not have any limit on how many HamgiMembers there are in the Association.

(G)  Application Forms for Membership (See Appendices)
See Constitution for membership criteria

All membership applicants, including Full, Assoeiabnd Commercial Members are to complete a
membership renewal annually.

1. Membership fee must be included with the applicatam.

2. Only afinancial Full Member of the AASTN can nominate new applicants.

3. Those applying for full membership must have congaleanaccredited Stomal Therapy Nursing
course.

4. All manufacturing company representatives are toComenmercial Member®nly, regardless of
qualifications in nursing or Stomal Therapy nursing

5. “Journal Only” subscriberare not membersof the Association.
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(H) Badges
Issued to:

Full Members as pdB)
Associate Members who have completed and passadcaedited course in Stomal Therapy Nursing.

Source of Supply

Perfection Badges, 19 Skinner Avenue, Punchb®@w 2196.

Phn: (02) 9584 9144 Fax: (02) 9584 9315 Wstvw.perfectionbadges.com.au
Only the Executive Committee only is to order moaglges from suppliers.

(D AASTN Course Certificates

Issued to members by State Branches on complefi@n @ccredited course in Stomal Therapy nursing
which the State Branch has conducted.

(J)  Printing of Certificates

Journal Publisher will print certificates if reqted.
Emblem blocks to be held electronically by Cambei®ublishing and Executive Secretary.
Design not to be changed unless agreed at the AGM.

(K)  Honorary and Life Member Certificates

In 1999 a standard certificate was designed. Thisni disc held with the Executive Secretary. Copies
certificates for new Life and Honorary Members available from the Executive Secretary.

7. National Executive

(A) Rotation of Executive Members

See attached Model. (Part 3)

The Executive reserves the right, as per Regul&tibrof the Constitution to alter the Model.

The Executive will inform all Full Members of anyhanges to the planned rotation of Executive
membership as outlined by the Model.

The Model will be updated and distributed to alllMembers as determined by the Executive.

(B) Role of the President

On assuming office following AGM:

Call a meeting of the new Executive.

Take receipt of all relevant documentation fromgoutg President.

General

Be familiar with the constitution of the Associatio

Know the roles of the other committee members.

Utilise the Executive Committee members in theirect role.

Know the objectives of the Association and endeawachieve these.

Ensure that each member of the Executive Commkitemvs their role and is capable and has the
facilities to carry out this role.

YVVYYVYYV
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(D)

Ensure that the members of the Executive Comntii@e access to the President at any time.

Ensure that all functions of the Executive Comreitéee carried out on time and that business ieftot

unfinished or late.

Know how to conduct a business meeting and chlainedtings ( Renton’s).

Write a President’'s Message for the Editor to mibln each edition of the Journal of Stomal Therapy

Australia.

Write a message for OSTOMY Australia magazine. Bates 5th December, 5th April and 5th August.
Email Editor — Mr Noel Dillon email address:

Attend or ensure attendance of one of the Execufiuemmittee members to the Annual Australian

Council of Stoma Associations Conference. At tloaference the Executive Committee member will

deliver a short 30-minute presentation updating @ouncil of AASTN activities.

Attend or designate an Executive Committee membaitend meetings with the Health Department as

required on the Stoma Product Appliance Panel (3PASsist in determining AASTN representation

on Panel

(3 AASTN Full Members are to be represented on plisel). Panel members to change as per criteria

outlined in Part 4.

Remain objective and be open to constructive @itic

Coordinate the annual updating of the AASTN Exeeuiandbook and Policy manual.

Distribute updated AASTN Executive Handbook andiddolManual to all state representatives

biennially via post prior to the AGM (preferred) &tate Representative breakfast held during the

AASTN conference.

Hold a copy of the public liability insurance infoation for the AASTN. (Treasurer to hold other cppy

Present a report on the activities of the Execudivine biennial education sub-committee meetings.

Together with all committee members develop aegiatplan for the term in office.

Role of the Vice President
Know the constitution of the Association.
Know the roles of the other committee members.
Assist the President as requested.
Know the role of the President and be able to conthe business of the AASTN should the President
be absent from a meeting.
Coordinate the update of the Handbook and PolicglMdbas required, or delegate as necessary to.do so

Role of the Secretary

On assuming office following AGM:

>
>

A copy of the AGM minutes and Treasurer’s repoibéosent to the Public Officer within 30 days.
Incoming Secretary should notify Australian Counafl Stoma Associations (ACSA), and Medical
Industry Appliance Association (MIAA) of change tite Executive and the address of new Secretary
and President.

Professional bodies to be notified of changes techtive Committee (with the biennial change of
President and Secretary only) are Royal Collegdwsing (Australia), Australian Nursing Federation,
Australian Medical Association, and World CoundiEmterostomal Therapists.

Incoming Secretary to prepare an agenda for tret Eixecutive meeting to follow through those
pertinent items from the AGM.

Give AASTN Editor updated State Representativefdistnclusion in journal.

Contact State Representatives with any businedgabple from AGM.
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General
» Know the Constitution thoroughly. N.B: Especiallyose areas dealing with Executive powers and
AGM.

» Know meeting procedure (Renton’s)

» Learn Secretary's role.

» Liaise with President, Treasurer and Membershipr@ioator.

> Attend to all correspondence, within 28 days oferéiag it. Some may be dealt with before each
Executive meeting.

> Keep copies of all letters and/or emaifsand out, including dates.

» Prepare minutes and agenda for each meeting

» Send minutes and agenda out at least one weeleltémeeting.

» Advise Executive Committee of membership resigmeticeceived.

» Maintain database of manufacturing companies’ lodfickes and business contacts.

» Send a letter to the WCET President prior to tlemiial congress sending “Best wishes to all deésgat
for a successful congress”.

» Retiring Secretary to type AGM minutes and forwaath the Treasurer’s report to incoming Secretary.

> Take receipt of all relevant documentation fromgoirig Secretary

Monthly Activities

January

> In conjunction with Membership coordinator, send @odated associate and full membership forms
to all the coordinators of accredited AASTN schantduding Mayfield Education Centre VIC and
The College of Nursing NSW

July/August

» Notify Smith and Nephew Education scholarship wmrend unsuccessful applicants; enclose
membership forms if not members.

> Notify Smith and Nephew Head office

Contact: Judy Haviland
315 Ferntree Gully Rd
Mt Waverley VIC 3149
Judy.haviland@smith-nephew.com

September/October

» Update renewal form in conjunction with Members@ipordinator.

» Compile an expose on Smith and Nephew Educatiorol&dip winner and send to Editor for
publication in December issue of Journal of Stomferapy Australia

December
» Co-ordinate with membership coordinator for upd#taew full, associate and commercial membership
forms.

Before Handover

Make sure enough letterhead is available. At [B@8tpages.
To order contact Journal Publisher, minimum ord¥i(lpages at a time. Invoice to Treasurer.

The Australian Association of Stomal Therapy Nuhsesrporated Executive Handbook and Policy Manual
Page 21



(D) Role of the Membership Co-ordinator

Financial state membership mailing lists toSdite Representatives quarterly via email or posted
Compare financial members with the Treasurerearsilire accuracy.

Keep mailing list (financial members) up-to-dateall times.

Keep accurate records of all new members wehliteasurer.

Maintain up-to-date membership computer data.bas

Send an updated list of mailing labels to Joukhdllisher every 3 months. Cambridge Media advises
by December end dates for following yeeadline: Feb 15th; May 15th; Aug.15th; Nov.15th

Advise Executive of resignations.

Facilitate mail-outs via post or email to mensbgp from time to time as requested by

Executive Committee.

VVVVVYY

Y VY

New Members

»  Check details of the nominating Stomal Therapyss.

»  Check details of Stomal Therapy Nursing ceuwiféc(copy to be provided by applicant). If stomal
therapy nurse education program completegside of Australia Applicant’s course details to
be discussed and approved at the nexiip@Executive committee meeting

»  Check amount enclosed is the current fee.

»  Enter data in computer database.

»  Send copy of Constitution to all new Full mensber

»  Forward welcome letter, past journal, receipdd card confirmation and badge (if applicable).
Monthly Activities

January

» Membership renewal reminders mailed.

February
»  Preceptor listing to Education Sub-Committee clespn by February end for approval.

April
> Delete from data base non-financial members.

December
» Send out membership renewal forms to members.

Quarterly
» Forward current state membership listings to retspe State Representatives.

(F Role of the Treasurer

Signatory Changes Prior to AGM

As the process of transfer may take several wekgessible, one month prior to each AGM and depend
on the incoming positions the Treasurer is to aredmank account signatory changes either:

a) with the incoming President and another exeewtommittee member

b) with the incoming Treasurer

All three signatures of the President, Treasurdrdasignated third committee member are required.
Any two need to sign all cheques.
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Date for hand-over to follow the AGM.

The AASTN Premium Business (cheque) Account, ise8asith the Commonwealth Bank at Fortitude
Valley, Queensland. A Term Investment Account (canoed at Whitfords, Western Australia), and a
merchant (credit card) facility are also held.

Forward a copy of the annual Treasurer's and Audita’s report to the Public Officer within 14 days of
the AGM. (The bank may ask for a copy of the AGM masitto confirm Executive signatory positions.)

Ensure Form 12 for Dept of Fair Trading is completel at the Handover Meeting following the
Conference Form can be downloaded fromww.fairtrading.nsw.gov.au

General

YV VVVVVVV VY VY

YV V

Ensure all financial records are kept up to datainthin supporting documentation to substantidte al
transactions. (ie. Invoices, receipts, cheque brgteipt books.)

All payments to be authorised by Executive at mignitheeting. (Keep copy of minutes with payment
approvals, for auditing purposes.)

Conduct account reconciliation with bank statermeanthly.

Prepare monthly statement of accounts for Executigetings.

Prepare a projected budget annually, in December.

Books to be audited at end of AASTN financial ygaose books in December).

Keep a record of expenditure for Education anddasibnal Development Subcommittee.

Liaise with Chairperson of Education & ProfessioDalvelopment Subcommittee as required.

In March, pay public liability insurance and forwaa copy to the Public Officer. Hold a copy of the
public liability insurance information for the AASII (President to hold second copy).

Determine with the Executive whether the followarg to be paid for the year:

a. WCET subscription (Due in January).

b. donation to Norma Gill Foundation (as per Exeeuapproval).

C. subscription to Mosby Year Book Inc for JouraiEnterostomal Therapy (Due iin September)

If going on leave nominate either the Presiderdtber signatory to do banking, cheque writing etc.

Pay Destra web hosting account as required. NDistra of new Treasurer’s email address.

Organise Telstra teleconference 2 weeks prior tetimg. Provide secretary with phone number and PIN
for each meeting. Notify members separately by eargghone and PIN numbers and time of meeting to
avoid confusion. Telstra teleconference number0082080

Notify Commonwealth Bank of change of tradiagd postal address for all 3 accounts (cheque, term
deposit and Merchant). This may be needed to bengglicshed in person at a branch, rather than in
writing and it should be able to be done immedyatel

Notify Cambridge Media accounts department of incmilreasurer as well as any other stakeholders
as necessary.

Pass on Commonwealth Netbank details password @mabership number (confidential) to incoming
Treasurer. Membership Coordinator to have accessdount PIN number for access to BSB transfer
information.
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Processing Membership Applications /Renewals & dalisubscription Applications /Renewals.

>

YV V. V VVYV

Ensure appropriate membership. (Nomination & STHifeeate for full membership application,

(N.B. commercial membership applies if employedeitail of products associated with the specialties
of stomal therapy.)

Ensure that course completed is an approved Stoheabpy Nursing Education Program.

Ensure correct payment amount & process paymehed@:, money order or credit card).

Write receipt & forward application/renewal, witkeceipt & credit sales voucher (if applicable) to
Membership Co-ordinator.

Keep a record of memberships/subscriptions, badgesed & payments. (Membership Co-ordinator
updates database & forwards receipt, letter ofiooation, last journal & badge. (If applicable).
Forward any ‘change of address/details’, retiremeamsignations to Membership Co-ordinator, to sidju
database.

Liaise with Membership Co-ordinator as required.

Handover to Incoming Treasurer

>
>

Give handover of current and outstanding busineaaraual conference.
Hand over banking and accounting equipment reqioetmmediate use, at conference. (Keep to a bare
minimum bearing in mind the weight and bulk fomisporting.) Post remaining equipment to incoming
treasurer's home address, by Registered Mail, withio (2) weeks after conference.
At the completion of the two (2) year term as Tugas retain the previous years records, to hantbon
incoming Treasurer, and forward the previous twoygars records to: Julie Hoyle
18 Bideford Avenue
Clarence Gardens SA 5039
djhoyle@bigpond.net.au
Send by Registered Mail, for archiving.
Mark outside of package: “AASTN Financial Ret92005 — 2006”
or as appropriate so that it can be storeldowitopening.

(G) Role of the Editor

General

VV VVYYVY

VVVVVVYVYY

Be familiar with the Constitution and roles of Emége Committee members.

Establish communication systems with Publisherraedhbers of the editorial board..

Develop the ability to edit news and informatiorhigh will lead to an interesting educational jourog
benefit to all members.

Become knowledgeable with the layout of articled erfiormation for publishing a journal.
Endeavour to have a copy completed for the Publigteeording to the timetable developed in
conjunction with them, usually about 5 weeks ptoodate of issue.

Index of each journal to be put onto website -séawvith Publisher and website co-ordinator.
Continue to investigate ways of improving the jalrn

Archive all editions of journal of Stomal Therapy#tralia.

Handover to incoming Editor.

Take receipt of all relevant documentation fromgourtg Editor.

Source articles.

Distribute articles to members of editorial boawd ieview and comment.
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(H)  Role of Ordinary Members of the Executive Committee

Be familiar with the Constitution of the Associatio

Know the roles of the other Executive members.

Take an active part in the meetings.

Make a quorum at the meetings.

Fill in for absent members as required.

Assist the Executive fulfil its duties. This mayinde taking on the role of Minute Secretary, Avethi
Facilitator, Editorial Assistant/Secretary, webdiggson, or other tasks as requested.

VVVVYVYY

() Role of the Website Co-ordinator

This position may be held be a non-Stomal Therapgs®lwith an interest in the AASTN.
All duties will be under the direction of the Ex¢ive.

Domain Site Registration
Ensure that the Website domain registration witstieis paid.

Ensure that Destra is informed of any changesdatimtact persons for the site (operational
and financial) and that the Destra password is @bdnvith every Executive Committee handover.

Website
Co-ordinate editing, updating and managingveiw.stomaltherapy.conweb site.

Investigate changes as required (in liaison witedttive Committee) to the Website that will align i
with any future direction the Executive Committeanis to take.

@)) Executive Elections (See Regulation10 of Constitution)

Each member of the Rotating Executive of the AASENres from office after two years service. State
representatives must be reminded prior to call fominations those nominees for specific executive
positions must be AASTN full members preferablynnsbme experience from within state branch.

8. The Journal of Stomal Therapy Australia

The journal is published quarterly - March, Jurept®mber, and December.
All content must be with the Editor six weeks priothe due date of publication - i.e.:
January 15th  for the March issue.
April 15th for the June issue.
July 15th for the September issue.
October 15th  for the December issue.

The Editor assembles and proofreads all reportsadigdes and forwards to the Publisher within seglays

of the issue deadline. These articles and repmtsyding photographs are posted to the Publish#r.
articles must be in an electronic format and accomgnl by a printed copy. Photographs, tables ardig
must be in J-peg format or an original slide ortpgoaph which will be scanned by Cambridge Medize T
correct positioning of slides or photographs idb#oidentified in the printed copy of the articlsns® the
Editor. Slides and photographs must be identifiedcawhich side is uppermost. Slides, photographs o
other material as requested will be sent backdatithor by the Editor following publication of thdicle.
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The Publisher will return the typeset journal te Editor within three to four weeks.
The Editor will proofread the journal and e-mailpfax any alterations or amendments to the Pudrish
This becomes the final copy that is published.

(A)  Preparation of Articles

Authors to submit articles or reports in an elesitoformat with a printed copy as discussed above.
Photographs and illustrations are to be sent segardPhotographs, tables or figures must be ire@-p
format or an original slide or photograph which tReablisher will scan. Photographs must NOT be
embedded in any other type of document, they meistiscrete items. The correct positioning of slide
photographs is to be identified in the printed copyhe article sent to the Editor. Slides and phoaphs
must be identified as to which side is uppermostid€lines for authors are published in each issube
journal. When editing copy, the intent of the conts not altered unless discussed with the auoelling,
punctuation and grammar are amended as necessary.

(B)  Guidelines for Authors

The author and Editor must be aware of laws anelsraffecting Copyright. The author is responsible f
obtaining permission to reproduce material obtaifiech another source. References are to be citéden
text as superscript numerals with page numbers wkdpmatim quotes are used and end of text refesence
are listed in numerical sequence as quoted inateattin American Psychological Association (APA)ait.

A reference cited more than once in the text isgtheged by the same superscript numeral.

(C)  Journal Format

Front Cover

Red colour.

International Standard Serial Number ISSN 1030-5823

Date of issue, volume and number.

Title Badge of AASTN Inc. "The Journal of Stomdiérapy Australiawhich cannot be changed

Page 1

AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC .
ABN 16072891322

Copyright.

Contents.

AASTN Code of Ethics.

Page 2

Executive Committee List of the names and contact details as spécifieeach committee member.

State and Country Representativeslist of the names and contact details as spechiye@ach State or
Country Representative.

World Council of Enterostomal Therapy Representatie (WCET): Name and contact details as specified
by WCET Representative.

Chairperson of the Education and Professional Development Subcommitte®lame and contact details
as specified by the Chairperson.

Public Officer: Contact details as specified by the Public Officer

Names of editorial board members.

Information box about Publisher: Cambridge Publishing.

Website address: www.stomaltherapy.com
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Page 3
President's message.

Subsequent Pages

Editorial.

Letters to the Editor.

Articles and papers.

State and country representative reports.

World Council of Enterostomal Therapists’ repreaéme's report.

Education and Professional Development Subcommmgeert is published twice yearly or more frequentl
if a need should arise.

Noticeboard. Advertisement about future confersraresvents.

Guidelines for authors. Deadlines for submissibarticles.

Reading list-if available. Incorporates wound,oosy and continence, up to five articles from each
category.

Continuing education articles and resources

The Code of Ethics for the Australian Associatiéistomal Therapy Nurses.

Visions, Values and Purpose Statement

(D) Format of the Journal of Stomal Therapy AustraliaI§TA)

The format of the journal is the responsibility thie Editor in consultation with the Publisher aine t
Executive when controversial issues arise. Thewhg suggestions are a guide only:

Special Content for Specific Journal Issues
March issue

Advertisement for Smith and Nephew Scholarship.

Notification of Stomal Therapy Week.

Advertisement for AASTN overseas travel grant. €Afiate years — odd number years)
Elinor Kyte Research Grant Application (also indamd September Journal)

June issue

Annual AASTN conference report with photographdtefate years when conference held biannually.
Readvertise AASTN overseas travel grant. (Alteriyat@s — odd number years)

Annual reports from:

1. President

2 Treasurer

3 Editor

4, WCET representative

5 Chairperson of the Education and Professionak@ment Sub-committee.

The current or outgoing holders of office write thenual reports. The reports are an overview of the
previous year's activity and achievements. Togewdr reports from state and country (New Zealand)
representative, they constitute the Annual Confezarport.
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September issue

Notification of the next AASTN conference and AnhGa&neral Meeting (AGM).

Advertisement for the AASTN research grant.

Report on Stomal Therapy week activities.

Notification to members that business or proposetians for inclusion in the agenda for the AGM mhbet
forward to the Secretary by October 15th in ther ygaceding the AGM. This early notification isatow
circulation to AASTN members of business and majan the December issue. This is communicated to
members on the notice board.

December issue

Proposed AGM Agenda

Notification of the date, venue and time of the Anunal General Meeting
Notification of the date, venue and time of the AASconference.
Colorectal Surgical Society of Australia and Nevalaéad Scholarship

(E) Inserts into Journal

At the Executive committees discretion Minutes of He meetings of the Executive Committee are
forwarded to the Publisher for photocopying and intusion as inserts in the journals, as at 2004 the
Executive elected to distribute the minutes via th&tate Representatives.

The Publisher will forward an account for photocogyand postage to the Treasurer.

Material intended for inclusion as an insedst not be faxed The Publisher is unable to photocopy
faxed material.

Other advertising material eg Conference infornmatian also be included as inserts. This is paithyo

the advertiser.

(F)  Advertising

The Publisher manages all aspects of the advegtisihich goes towards the cost of printing and
distribution of the journal.

The Executive is responsible for soliciting extdv@rtising to cover increasing costs.

The front cover is free of advertising.

(G) Layout of Journal

The layout of each issue of the journal is the saspbility of the Publisher, in consultation withet Editor.
The name of the journak. "The Journal of Stomal Therapy Australki@hnot be changed.

This information regarding format, content and latyis a guide and may be altered at the discretion
the Editor.

All journal content (except advertising) must bghsed by the Editor before publication.

Send to the Publisher hard copies of anything tmtleded in journal that is open to misinterprietat
Include disc references at bottom of hard copytiose articles that are on disc.

It is not necessary to send details of Executivie State Representatives to Publisher at each deadthite.
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(H) Distribution of Journal

The Publisher is registered with Australia Post.

The journal is a registered publication, which &Rithe cost of mailing.

The Publisher is responsible for mailing the jolitnaecipients on the mailing list

Updated list of financial members (i.e. Full, Assde and Commercial) is supplied to the Publishethe
Membership Coordinator prior to publication.

Life and Honorary Members receive the journal faeel the names are maintained on mailing list. & fre
copy is sent to the Editor ddstomy AustraliaThe Executive may also distribute free copiesofaing
discussion and at their discretion.

‘Subscription only’ copies are normally subscrip8oto libraries and the addresses are includedhan t
mailing list submitted prior to each publicationttee Publishers. The Publisher supplies the Segratad
Treasurer with list of any subscribers who contdet publisher direct. Otherwise the Secretary or
Secretariat will notify these subscribers annugtipr to renewal of subscriptions.

()] Legal Deposit

The Publisher forwards a copy of the journal ta the

National Library of Australia

Legal Deposit Unit, Canberra

The International Standard Serial NumBE&BN 1030-5823s registered with the National Library
of Australia.

J Sourcing Articles for Publication

It is necessary to approach conference presemtepefmission to publish a paper.
It is important to maintain a multidisciplinary appch to articles for publication. Try and obtanticles
from a broad range of health professionals.

(K)  Publisher: Cambridge Publishing
17 Northwood St West Leederville WA 6007
Telephone: (08) 9382 3911 Emaihail@cambridgemedia.com.au
Fax: (08) 9382 3187 Website: www.cambridgedia.com.au

(L)  Reciprocal Arrangements with Other Journals

The AASTN subscribes annually to the WOCN and theBW, in return for permission to reprint articles
in the JSTA.
The editors of either journal must be contactedriing for formal permission to reprint an article
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9. AASTN Website

History

With the 2f' century looming it became obvious the AASTN reedira website. The then AASTN
National Executive Committee, chaired by CarmenrGeq1998-2000) in South Australia, arranged for a
webpage to be set up linked to another provida©go.

The 2000-2002 AASTN Executive Committee, led byrigiee Sando in Queensland, embarked on setting up
an interactive website where AASTN members and lwelwvsers could visit.

On the 16th March, 2001 the domain name of www.stthrarapy.com was registered with Oz Hosting.
The interactive Website was constructed and becaperational in February 2002. The AASTN
acknowledges the effort of the Queensland teanticparly Jacqui Burch, the first website coordorat
who committed many hours into developingw.stomaltherapy.com

Oz Hosting will require payment of the domain régigon fee from the National Executive.
2001 Oz Hosting package purchased included:

100mb Telstra link

Active server pages

10 free e-mail aliases/forwarders

1G of data transfer per month

5 free POP e-mail boxes

Fee web trends reporting

Free e-mail auto responders

Tape backups

On the 14th August 2001 a contract was signed lestvi@gambridge Media and the Executive Committee
regarding the construction of AASTN website. Caiadpe Media’s Information Technology Consultant
Stephen Dodge constructed the Website.

On the 13' February 2006 a new AASTN Website was launchediemyy Brabender (in liaison with

the National Executive). The new website, stilvw.stomaltherapy.conboasts current technology with
Cambridge Media no longer involved. The membersig@uand forum were temporarily ceased due to
minimal usage. All website changes, updates andtigpe managed by the Website Coordinator in
consultation with the National Executive Commitiéebsite Liaison Officer (position created in Octobe
2006).

In October 2006 the AASTN Education and Profesdidbavelopment Subcommittee designated a
committee member to become the official Subcommittmison with the Executive Committee Website
Liaison Officer to ensure all documents are updatethe website in a timely fashion and are correct

All queries regarding the website should be did¢tejenny.brabender@hotmail.corwith a copy email
sent to the AASTN secretary.

The Website, including all images, content, logarsl files are owned by the AASTN and as such the
AASTN has the right to modify, change and contib&sapects of the Website.
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10. AASTN Conference

» Is held annually until 2007 in which it will beconiéennial due next in 2009 in Western Australia
(AASTN AGM 2005), usually within 60 days of MarcH' fo accommodate constitutional requirements
of the AGM

» Is organised by the relevant State branch accordinghe rotation Tasmania, South Australia,
Queensland, New South Wales, Western Australiap¥ie

» The State branch organising the conference shaddsa the Conference Guidelines available on the
website, from their state representative or fromNfational Executive Secretary

» Conference planning should begin 24 months pridhéoConference date

> A $5000 seeding grant is available 12 to 18 moptiw to the conference, to the State branch osjaai
the conference, from the National Executive upoittevnr request to the National Executive Treasurer

» The $5000 seeding grant plus 15% of conferencetpsab be reimbursed to the National Executive, b
the State branch conducting the conference, orecedhference finances have been finalised.

» The State conducting the conference will organisd und the AASTN Executive requirements of
AASTN exhibitors booth, venue for AGM and other tiveg rooms during the conference as requested
by the Executive (not including the post conferelBgecutive handover meeting)

» The State conducting the next Conference is redplenf®r the transport of the AASTN Banner from the
concluding Conference venue to the prospective &enu

11. Annual General Meeting
(Refer to Constitution Regulation 12).

(A) General

The AGM is to be held on 1st of March or witld@ days of this date.

All members must be notified of the date, time plate of the AGM at lea®8 days prior to the AGM.
Minutes of previous AGM, proposed agenda and pratg forms to be mailed to the membership.
Reminder notices for "Special Business" are senableast eight (8) weeks (56 days) prior to tl&\A
Special Business must be received at the offithke@BPASTN forty two 42) days prior to the AGM.

The AGM is conducted as per pertinent regulationthé Constitution using normal meeting procedure.
The Executive prepares for the AGM at their normaktings and discusses all points at the meetiiog pr
to AGM.

Overheads or Power Point displays of standard droes are helpful.

(B) Standing Orders for Special Business

MEMBERS: Observers, non-financial members, associate menalbnersommercial members
to please sit at the back.

VOTING: Personal votes taken first then the proxy votes

PROXY VOTES: To be displayed on the board.

MOTION: Proposer to speak

Seconder to speak

Discussion for and against until 1 bell.

Proposer to exercise right of reply until 2 bells
TIME LIMIT: 10 minutes per topic

1 bell at 9 minutes

2 bells at 10 minutes
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SPEAKERS: Each speaker must speak only once to each motion.
Raise your hand to speak. When called upon - gmitwophone, give your name,
State/Territory and speak clearly.
All comments must go through the chair.
Mover and seconder of a motion cannot move an amentto that motion.

(C)  Role of the Returning Officer

The AASTN Executive committee must appoint a RetgOfficer (R.O.) annually (June). The
R.O. will be responsible for coordinating mail outconjunction with the Membership Co-ordinator
to Full and Life members of AASTN for any votingcluding executive nominations and items for
special business. The R.O. is not required to tember of AASTN but is preferably attending the
AGM to facilitate the election process. If R.Onist attending the AGM, a proxy must be elected by
the Executive Committee to fulfil their role at AGNlhe R.O. can not be a nominated candidate in
that year, or the immediate family of one. RefeRegulation 10. of AASTN Constitution for

details.

Responsibilities:

At least 75 days prior to AGM:

= Call for nominations for executive committee as [preecutive model #2 in
AASTN Handbook (confirm with current executive thia¢ vacating members
positions are correct according to the model)

= Use “Nomination Notification form” to send out talF& Life members with
covering letter (see copy in handbook). Return dattaddress must be
clearly written. Nominations must be returned aste45 days prior to AGM.

= On return of forms, check candidates are clearlftewr and full names and
addresses of candidate and nominating member aserpt

= Liaise with the Membership Coordinator to checkl Rutmbership status of
nominated candidate. Must have email addressdionimee. The nomination
may include a statement supporting the nominaton éxceeding 200
words).

= Nominees to be notified we have received nomindtonhe said position and
to give instructions on handover meeting date, eeand time.

= Updated handbook and disc to be sent to nominéastprAGM with
instructions they commence reading their specdies to provide ample
opportunity to ask questions regarding any issoeskrns at the handover
meeting.

If more than one nominee for a position:

= If more than one person has been nominated for@ruéve position the
AASTN Full & Life members must vote.

= The R.O. must prepare a ballot paper and sendctoreamber entitled to
vote, at least ONE MONTH prior to the date fixedthg R.O. for the close of
voting. The R.O. must also send any supportive ohaecus sent in with the
nomination papers to the voters and send in ordetich the names appear
on the ballot paper. Defamatory or abusive stat¢smaast not be included.
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= Votes are to be returned no later than 14 days fwithe AGM. Votes are
counted and the result is reported at the AGM. Refeegulation 10.8- 10.15
of AASTN Constitution for details.

If nominations are equal to or less than positiongacant:

= If nominations are equal to or less than the pmsstivacant, the R.O. must
notify the Full & Life members of the nominationsdathat further
nominations will be called for from the floor aethAGM. NB: send
nominations received out with AGM agenda.

= If no further nominations are received, the R.Onaminated person
appointed at the meeting must declare the existamglidates to have been
elected.

= If more nominations than positions are called atAlGM a ballot must be
conducted by the R.O. in accordance with the ctrtitn.

= The decision of the R.O. is final and cannot bdlehged.

12. State Branches of the AASTN
(See Regulation 6.3 of Constitution)

(A)  State Executive

Only Full and Life Members can be elected to bracmimmittees.

Terms of office are determined by the branch at th&M except for the State Representative who nbast
elected biennially at the branch AGM.

All meetings must be minuted.

A copy of the minutesmust be sent to the executive committee within 3 mowotfhsach meeting. Each state
branch to fund two (2) Education and Professioraldlopment Subcommittee representatives to atteand t
meeting in March conducted on the day before theualnnational conference or AGM on those years a
conference is not held.

See part 4 for Minutes template and Duty Statenfentsommittee members.

(B) State Representative

An active member of the Association for 2 yearsore.

Have a good working knowledge of the Associatidftisics and Goals.

Be available and accessible to members for quanddelp.

Be able to attend State branch meetings as mugbsasble.

Be prepared to act as liaison between the Executiand the State Branch.

Write a branch report for the Journal every 3 months, have information and or comments ready and
e-mail before deadline, to the Editor.

As far as possible attend Conferences, the AGMthadConference State Representatives’ Meetings with
the Executive, or arrange a proxy to fill this role

Write and present the State Branch report at th&lA@nually.

Assist State Chairperson and / or secretary widvaat correspondence.

The State Representative must be a Full Membeneads to have a good knowledge of the Constitution
the Association, be involved in the State Branchaasactive member of the group, implementing the
standards and goals of the Association as far ssile.
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The representative should be accessible by e-mmaitedl as ordinary means. State members or inetest
parties need to be able to communicate with thesityeand in a timely manner.

All correspondence from the Executive is sent tgtothe State Representative and directed on frem th
to the State Branch meeting and then to membeexjased.

There should be a regular agenda item at the Btetimess meetings for the representative to present
correspondence or matters of business requestttkliyxecutive.

State Branch reports should be e-mailed to theoEditthe journal quarterly, to meet the deadliagar the
dates inside the front page of the Journal of Stdrherapy.

Reports should be 500-1000 words, consisting afiipdranch news, good ideas, information abowrngs
(planned or held) or concerns.

Report for the AGM should be an outline of the &tatanch activities during the preceding yearhtidd
include names of the state Executive members ang@dhkition they hold. (Some branches have preféaed
table their State President’s report as preserntdtea own annual general meeting.) Quite oftaa taport
will just be tabled but there is an expectatiort #ech State Representative will be present afA@igl and
to give the report verbally, if the time permithielreport should be kept concise because of timst@nts
at the AGM and is usually less than 500 words.

The State representative is to attend the breakfasting with the President of the Executive ad aglthe
AGM at the National Conference. Each State is nesibte for paying the travelling and accommodation
expenses, and the registration costs, for theresgmtative.

The representative should be willing to take oreptioles within the state branch, to fill in foet®ecretary
or the President or to chair meetings, if thosetetito the positions are unable to be present.

13. SPAP Panel

The Stoma Product Appliance Panel (SPAP) consisteember representation from: The Commonwealth
Health Department, The Australian Council of Stohsaociations (ACSA), Ostomy Company delegate as
nominated by MIAA, and Australian Association obBial Therapy Nurses (AASTN). The panel meets
twice yearly in Canberra.

The aims of this panel are directed by the TernfRRedérence.
The AASTN have three (3) members on the SPAP:

One (1) National Executive member

Two (2) Full members

Membership is a two (2) year commitment with thé@pto extend for a further one (1) year.

The National Executive member will be chosen froithin the Executive.

Nominations for full members to be involved in BRAP will be sought by the National Executive withi
the last six (6) months of a member’s term. Thadwal Executive will choose the successful membanf
the selection criteria. See Part 4.
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14. Education and Professional Development Subcomrtee
(Name changed from Education Sub-@unittee in 2002)

(A)  Mission

The mission of the Education and Professional Bprakent Subcommittee is to:

» Promote a high professional standard of nursingagament and care through education within the
AASTN Inc. membership

» To provide current relevant educational information

» Take a leadership role in developing strategientance the exchange of ideas and discussionuafsiss
pertinent to Stomal Therapy Nurses.

(B)  Philosophy

The Education and Professional Development Subctiesmiecognises the need for expertise in the &éld
Stomal Therapy Nursing, therefore, the Subcommhtdeves educational programmes should be availabl
to prepare Registered Nurses to effectively assilmaeole of Stomal Therapy Nurse. The Education and
Professional Development Subcommittee recognisgsathStomal Therapy Nurses have a responsilidity
share their knowledge and skills with all membdrthe health care team.

The Education and Professional Development Subctteenéncourages Stomal Therapy Nurses to pursue
personal and professional growth, to foster knogdethy communication and to participate in research
programs to refine clinical competencies of thecgdty, thus to improve the quality of care.

(C)  Objectives
Objectives of the Education and Professional Dgarakent Subcommittee are to:

> Identify and address the ongoing educational neéttsee AASTN Inc membership.
» Review the curriculum of Australian Stomal Ther&@ucation Programmes and
make recommendations for course accreditation ®A®RSTN Inc Executive.
» Act in an advisory capacity to the coordinatorshaf Stomal Therapy Nursing
Education Programmes.
> Provide representation at meetings of the Natiblesing Organisations and other
appropriate professional nursing bodies.
» Review the document the “Standards of Stomal Thekapsing Practice” every two (2) years.
» Promote credentialing of AASTN Inc members.
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(D) Membership

The Education and Professional Development Subctteanwill normally consist of at least one (1) arad
more than two (2) representatives (preferably widlncational qualifications) from each state / teryi of
Australia, together with the AASTN Inc. Presidesx-©fficio). All Subcommittee members shall haweb
members of the AASTN Inc. for a minimum of two yg@rior to appointment. Ideally one term of segvic
for each Subcommittee member shall be a minimuntwof (2) years and re-appointment may include
further terms.

Education and Professional Development Subcommitie@bers shall be elected by the state AASTN Inc.
branches. Their names, address and qualificatiomgoabe submitted to the Education and Profeskiona
Development Subcommittee Chairperson within onecél¢ndar month of the State branch AASTN Inc.
AGM.

Election of the Education and Professional DevelepnSubcommittee Chairperson is to occur each &yvo (
years from within the Subcommittee membership. Thairperson will remain in office for two (2) years
and may be re-elected by the Subcommittee followhigytime for a further two (2) years.

The Chairperson position may be viewed as "Statélesneaning it can be considered an extra position
above the number of positions held by State members

Any further re-election of the Chairperson of tBisbcommittee may occur following consultation witle
National Executive and all current Education anofégsional Development Subcommittee members.

The Education and Professional Development Subctieenmay co-opt additional persons for special
projects.

(E) Meetings

The Education and Professional Development Subctieenshall meet for at least one (1) full day twice
yearly: one (1) to precede the AASTN Inc. NatioA&M, and the other in September / October. The
Chairperson of this committee must confirm the sléiteee (3) months in advance.

The Education and Professional Development Subcttesninay meet in open or closed sessions.

The quorum for the Education and Professional Dipraknt Subcommittee shall be three (3) members or
30% of members who are entitled to vote on the eyped committee.

(F)  Responsibility

The Education and Professional Development Subctteenishall have collective responsibility for
activities.

The Education and Professional Development Subctieeninay provide one (1) educational workshop at
the AASTN Inc Conference. This workshop shall ocaourliaison with the conference convenors and
Chairperson.

The Subcommittee shall be accountable to the Naltiérecutive for expenditure.

(G) Reports

The Education and Professional Development SubctteenChairperson shall present a yearly repotiat t
AASTN Inc. AGM and a half yearly report in the Joal of Stomal Therapy Australia.

Subject to the AASTN Inc. Constitution and any dinees of the Executive of the AASTN Inc. the
Education and Professional Development Subcomnstia# regulate its own affairs.
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(H) Role of the Chairperson

Demonstrate a clear understanding of the missiatersient, philosophy, objectives and terms of refsze
of the AASTN Inc. Education and Professional Depetent Subcommittee

Demonstrate an understanding of the Constitutiah@fAASTN Inc.

Preside at all meetings of the Education and Psadeal Development Subcommittee

Liaise with the National AASTN Inc. Executive

Act as a spokesperson for the Education and PiofeddDevelopment Subcommittee

Prepare and circulate the business agenda to theoBunittee members prior to each meeting.

Delegate minute taking to a Subcommittee member.

Ensure the minutes are distributed to Subcommittesabers and the AASTN Inc. Executive.

Set and review objectives annually in consultatiaih Subcommittee members.

Delegate duties, tasks and time frames relevaatheving objectives in consultation with

Subcommittee members.

Chairperson to liaise with the AASTN Inc. Treasuregarding projected costs for new projects thdit wi
incur additional expenditure.

Maintain and facilitate the Continuing Profession&levelopment (CPD), Credentialing and
Recredentialling process.

Prepare reports for the AASTN Inc. AGM and Jouwfabtomal Therapy Australia.

Arrange for relevant communications and documerggtaming to the Education and Professional
Development Subcommittee to be included on the AR$IC. website.

Maintain a resource and archive file pertaining ttee Education and Professional Development
Subcommittee.

Plan and provide for succession and handover tagiaeChairperson.

To attend Executive committee meetings as requdsyethe Executive, including the Post conference
handover meeting.

() Role of the Committee Members

Be familiar with the constitution of the AASTN Inand mission statement, philosophy, terms of refere
and objectives of the Education and Professionae@@ment Subcommittee.

Liaise with the local state branch on educationaitens and policies.

Undertake tasks and projects as directed by thér@&iaon and co-opt assistance and expertise agedq
from branch members.

Participate regularly in Subcommittee meetings mdeedings.

Maintain a resource file and handover to a successdbe end of their term.

J) Financial Support

The Education and Professional Development Subctiesrshall require financial support from
the AASTN Inc. Executive to enable the objectivethe Subcommittee to be met.

Funding for the Education and Professional DevekpnSubcommittee activities are discussed at
each AGM.

The amount will be determined by the Executive enay vary from year to year.

The Executive Treasurer will facilitate reimbursernen receipt of invoices from members of

this Subcommittee for costs incurred from the nediymeeting.
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The Chairperson of this Subcommittee will also haviare and accommodation reimbursed for the
pre AGM meeting.

State Branches are to fund attendance at the rgdsiore each AGM. (Normally the day before the
conference).

15. Education Programs

To be admitted as a Full Member of the Australiasdciation of Stomal Therapy Nurses Inc. a
recognised course in Stomal Therapy Nursing must baen completed with demonstrable evidence
of graduation available. Stomal Therapy coursesirie be accredited by the Education and
Professional Development Subcommittee of the AASAAN in conjunction with the National
Executive prior to any graduate being admittech®AASTN.

(A)  Stomal Therapy Courses

Courses should be developed and implemented il clossultation with practising Stomal Therapy Nsrse
who are affiliated with the AASTN

At Graduate Certificate level or above

Able to articulate with higher degrees

Open to Registered Nurses only.

16. Approved Stomal Therapy Courses
(A)  Current List
The following Institutions conduct courses thaté@een accredited by the Executive Committee.
VICTORIA Mayfield Education Centre
Contact person - Elizabeth Abernethy
2-10 Camberwell Road
Hawthorn WA 3123
Phone: (03) 9882 7644
Course held annually

SOUTH AUSTRALIA The Royal Adelaide Hospital
Contact Person - Elizabeth English
North Terrace
ADELAIDE SA 5000
Course usually held annually

WESTERN AUSTRALIA  AASTN (WA Branch)
PO Box 8380
Stirling Street
PERTH WA 6849
Course held biennially

NEW SOUTH WALES The College of Nursing
Contact — Dr Lorraine Ferguson
Executive Director, Education Services
College of Nursing
Locked Bag 3030
BURWOOD NSW 1805
Course conducted annually by Distance Education
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(B) Course Content

Any change in curriculum to be approved by the Exge Committee and the Education and Professional
Development Subcommittee.

The Education and Professional Development Subctieenwill review course content of each course
every two (2) years regardless of change in cutriou

Guidelines for standard requirements drawn up bygxecutive Committee 1980 and approved at the

AGM 1981. Same updated regularly by the Subcomeitte

17. AASTN Property
(A)  Filemaker Pro (This remains AASTN property but i$ present unused)

Membership database program
Purchased June 1998 cost: $299.00
"Claris File Maker Pro 4"

(B) AASTN Banner
Travels to state holding conference

(C) Renton’s - Meeting Procedure Manual.
Travels with President.

18. AASTN Archives
(A) Introduction

The archives of the AASTN are important to providistorical records and information about the
management of the Association.
It is vital that this information is easily accedsed not liable for damage/loss during storage.

(B) Master CD

In 2000 the Executive has selected vital informmatior compilation on a Master CD to allow computer
access and retrieval of information across Austratiany time. This CD will be copied and distrédauito
each state. The information contained on the C&i®llows:

History of the Establishment of the AASTN

Proposed Australian Association of Stomal TherapisAgenda and Minutes (27th March 1971)
First Executive Committee Meeting (29th April 1971

Affiliation with AMA (4th November 1971)
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Constitution of AASTN
1971, 1976, 1986, May 1994

Incorporation of AASTN
Policy Manual (including updates) 1992, 1994 , 1998000

Annual General Meetings of the AASTN

Minutes and Agendas and Special Business

Inaugural Agenda and Minutes 1971. 1972, 1980-1880Autes 1992, Agenda 1993, 1994, 1995, 1997,
1998, 1999

AASTN Executive Minutes
Dec 1992 — Feb 1993, Jan 1997 — Dec 1999

Journal of Stomal Therapy Australia - Contents’ @ag
Newsletter 1986 Summer

Volume 7 No 4,

Volume 8 No 1,

Volume 9 No 1, Volume 9 No 3,

Volume 11 No 2 — Volume 12 No 3,

Volume 13 No 1,

Volume 14 No 2 — Volume 19 No 4,

Treasurer's Reports — AGM

Conference Programs and Proceedings Indexes

1978 Proceedings, 1980 Proceedings, 1981 Procexdifi§2 Proceedings,

1992 Proceedings, 1994 Proceedings, 1996 Proagsedino index,

1997 Programme and Proceedings — no index, 198g&nme and Proceedings, 1999 Programme
Awards and Scholarships

State Representative Meetings with AASTN Exeaitikenual Conference
1993 Minutes, 1999 Agenda and Minutes

Manufacturer’'s Representative Meetings with AASKBIChHtive — at Annual Conference
1993 Minutes, 1994 Agenda

Review of Stoma Appliance Scheme — ConsultantsrRep
Coopers and Lybrand (May 1996)
Correspondence relating to Stoma Appliance Scheme

(C) Storage of Hard Copy of AASTN Records

The storage of the hard copy of all AASTN recorslda be reviewed. In 2006 (October) the National
Executive agreed to hire a room at a storage fadili Adelaide to be co-ordinated and managed g Ju
Hoyle, archiving officer. All material is to beosed at this site with Julie Hoyle keeping a dethilist of
contents. A spare key is to be kept with the Eeagi of the SA branch of AASTN Inc. in case Juse i
unavailable.

It is planned that the original membership fornfsalbAASTN members, will also be scanned for reting

on CD. This will prevent the need for transfertodde documents for utilisation by the Executiver&acy.
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At present the AASTN Archives are located with:
Julie Hoyle
18 Bideford Ave
Clarence Gardens SA 5309
Ph: 08 82933915
Fax: 08 82933914
Email: djhoyle@bigpond.net.au
When the scanning and recording are completedlib@iproposed that the AASTN store the following
in secure storage premises, with a member actidgasvist: Julie Hoyle — address as above
History of the Establishment of the AASTN
Proposed Australian Association of Stomal Therapist
Agenda and Minutes (8™March 1971)
First Executive Committee Meeting (28\pril 1971)
Affiliation with AMA (4th November 1971)
Constitution of AASTN, 1971, 1976, 1986, May 1994
Incorporation of AASTN
Policy Manual (including updates) 1992, 1994 , 1996, 2000
Annual General Meetings of the AASTN — Minutes andAgendas and Special Business
Inaugural Agenda and Minutes 1971. 1972, 1980-1880Autes 1992, Agenda 1993, 1994, 1995, 1997,
1998, 1999
Treasurer's Reports — AGM
AASTN Executive Minutes
Dec 1992 — Feb 1993, Jan 1997 — December 1999
State Branch Minutes — 5 years only
AASTN Correspondence
keep 5 years and discard if not vital for managdréAssociation
AASTN Education Subcommittee Minutes
Journal of Stomal Therapy Australia Library
(Editor to send AASTN copies to storage at endditoeial term)
WOCN Journal Library
Conference Programmes and Proceedings Indexes
Awards and Scholarships
State Representative Meetings with AASTN Executive at Annual Conference
1993 Minutes, 1999 Agenda and Minutes,
Manufacturer's Representative Meetings with AASTN Executive
at Annual Conference 1993 Minutes, 1994 Agenda
Review of Stoma Appliance Scheme — Consultant’s Reft.
Coopers and Lybrand (May 1996)
Correspondence relating to Stoma Appliance Scheme
Membership Applications & Copies of Stomal TherapyNursing Certificates prior 2002
Membership Applications and Copies of Stomal Therap Nursing Certificates 2002 & 2003
Membership Renewals 2002 & 2003

(D)  Archiving/Storage

Further documents can be added if not availableanputer disc, but from 2000 all AASTN documents
should be available on disc and can therefore biéyeand effectively stored with the Executive.

Only the incoming relevant correspondence wouldirteebe scanned at the end of each Executive @rm,
at a regular interval, and sent to the Archivist.
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(E) CD 2002

Recorded activities of the National Executive’syien office for 20002002 has been recorded
on compact disc in word format. This CD is disttdmlito the incoming President and state represessat

(F)  CD 2002 - 2004

Recorded activities of the National Executive’srien office for 2002—2004 has been recorded on @mnp
disc in word and excel format. Executive Minutesn€titution 2003, Membership listings, Preceptor
Listings, Handbook and Policy Guidelines, Confeee@aidelines, Travel Grant Allocations 2003,

Smith & Nephew Education Scholarship Winners 2002083, Elinor Kyte Research Grant 2003 &2004.
This CD is distributed to the incoming Executiversuittee and state representatives.

(G)  CD 2004 -2005

Recorded activities of the National Executive’srien office for 2004—2005 has been recorded on @mnp
disc in word and excel format. Executive Minutesn€titution 2003, Membership listings, Preceptor
Listings, Handbook and Policy Guidelines, Smith &gliew Education Scholarship Winners 2004, Elinor
Kyte Research Grant 2005. This CD is distributethe incoming Executive committee and state
representatives.

(H) CD 2005 - 2006

Updated Handbook & Policy Guidelines Manual, cdnostn, updated AASTN conference guidelines from
2005 and updated preceptorship, membership anémiating forms. Distributed to incoming and cuitren
executive members and state representatives.

() CD 2006 — 2007
Updated Handbook & Policy Guidelines Manual, AASTHInference Guidelines (2006), Preceptorship,
and membership forms

19. Reimbursement of Running Costs

(A)  Executive Attendance at AGM

The President, Secretary, Treasurer and EditohefHxecutive Committee or their nominees and the
Chairperson of the Education and Professional g@meent Subcommittee will have their air fares (base
on 30 day advanced booking or package, whicheubeisheaper), the early bird conference regismdte

and accommodation to the value of $100 maximummjggtt, unless limited accommodation increases costs
paid to attend the Annual General Meeting and aenfge where applicable. The Executive Treasurdr wil
investigate best priced accommodation near AGM geanud bulk book for those who prefer not to book
themselves. Members are encouraged to share acutemion to keep costs to a minimum.

The Vice President and remaining committee membames to have early bird registration and
accommodation costs paid to attend the AGM asittan€ial status of the organisation allows. Treasto
confirm who will be attending the conference foryda full delegate status and pay a group earlybird
registration fee. Members to send their forms ihi® conference organiser stating the National Bkezu
will pay for registration.
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(B)  Other Costs of AASTN

The Executive to receive reimbursement of othetscdsemed necessary to promote the aims and ofggcti
of the AASTN.

(C) Cost of Programmed Meetings at Annual Conference

State representatives’ breakfast meeting and thetingewith MIAA (if any) held during the AASTN
Conference to be financed by AASTN.

Post conference Executive handover meeting coske tpaid by the Executive. Appropriate venue to be
sourced by Treasurer in conjunction with hostirajest

Other meetings as deemed necessary to promotentiseaad objectives of the AASTN requiring either a
venue or refreshments for which payment is required

20. Protocol for Grievances

According to the New Collins Concise English Diciaoy, 1984 a "grievance" is defined as:

A real or imaginary wrong, causing resentment and egarded as grounds for complaint; a feeling of
resentment or injustice at having been unfairly trated.

In the event of any member, associate member ommymal member of this organisation having a
complaint or a misunderstanding about unsatisfgctmtcomes arising out of interpersonal or business
matters that could interfere with the smooth rugrohthe AASTN the following protocol is recommende

ACTION TO RESOLVE THE GRIEVANCE SHOULD BE TAKEN PRO MPTLY

A person/persons with a grievance should endeatmwesolve the problem by good communication
between the parties.

The State Representative may be contacted verbally writing to act as a mediator. (If the grieeans
related to the State Branch Executive, written itketaf the grievance should be sent to the National
Executive).

If not resolved, complaints are to be sent in wgtto state branch to deal with the matter. Inésvwvith
persons involved individually then together.

If either person with grievance is not satisfiedhwdecision of the state branch the written conmplesi to be
forwarded to the National Executive.

If the matter is not resolved then a private meeinto be arranged between the persons with aagree
and the National Executive.

If a grievance is not resolved then it is to beltdedh at a National AGM, either as a proposed igmoor

as other business.

(A)  Mediator / Complainant
Receive complaint sympathetically and seriously.
Ensure that you are clear as to:
what the complaint is
what has occurred.
a broad outline of the grievance
who/what might be responsible, then a step-by-atepunt
what steps, if any, have been taken to attempg@ugon.
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Identify the problem.

What is the anticipated &/or desired outcome.

Ask the complainant what action they want.

Do not discuss with others who are not involved.

Assure complainant you will make a full investigati promptly & confidentially.

Interview both parties.

Remain impatrtial, do not apportion blame, and @keducated approach.

If necessary, interview other persons, keep thwiolvement to the minimum - only to establish facts
Keep in contact with the complainant to see thexeh®t been victimised by having made the complaint
It is important for persons acting as mediator/medators to refrain from discussing details with other
persons; Confidentiality is essential with all invetigations.

A grievance is never fully resolved until the soure of the grievance is thoroughly dealt with.

All parties involved with the grievance procedure bould be advised of the outcome.

21. Financial Assistance

Executive members are not excluded from applying fogrants whilst in office (amended 2004)

(A)  AASTN Overseas Travel Grant

$2000.00 (two thousand dollars) to be set asidé sacond year on the odd year (subject to financial
climate) for overseas travel assistance. See Ei@lafsssistance for Overseas Travel criteria (AG893).
Overseas travel applications and criteria to beereed second yearly at the AGM.

Objective: To assist an active AASTN member to participateoverseas research, conferences or other
projects.

Value: $2000 (subject to financial climate) every secyedr starting from 1999. (Prior to this motion
being accepted at the 1999 AGM the grant was fo081Annually.)

The amount is to be reviewed annually at AGM

Selection Criteria and Guidelines

Applicants must currently be registered in the estahere they are working and utilising their Stomal
Therapy expertise.

Applicants must be full AASTN members and activehwi their state or national bodies. A letter of
endorsement from the state branch must accompampiplication form.

A letter of recommendation from the Director of Nimg or departmental head supporting the applicant
must be forwarded. This letter should indicateapplicant's commitment to the development of ercele

in the field of Stomal Therapy Nursing. Inclusidntlee applicant's job description would be desieabl

A guarantee by the applicant to continue nursirggciice for at least six (6) months after their netis
required. (A medical certificate must be suppliedite AASTN Executive if the applicant is unabldudil

this contract due to illness).

Within three (3) months of their return, the apphtis to submit a report for publication to the 3N
Executive, and acknowledge the support of the AASTN

The project must be commenced within two (2) years.

Receipt of a grant automatically excludes members fe-applying for five (5) years.

A completed, official application form (availableomn the AASTN Executive Secretary) together with a
current curriculum vitae and other supportive doentation must be submitted to the AASTN Executive
Secretary by October 31 of alternate years (oddsyeammencing 1999.

A decision will be available within six (6) weeks.

The Australian Association of Stomal Therapy Nuhsesrporated Executive Handbook and Policy Manual
Page 44



22. AASTN Research Grant

1. Focus of the Grant

The value of the scholarship is $3000.

Open to Stomal Therapy Nurses who have "Full Mestpl of the Australian Association of Stomal
Therapy Nurses.

For research studies that involve humans, ethipsogpl must have been granted by an accredited Huma
Research Ethics Committee (HREC) prior to applacafor the research grant.

The AASTN is unable to grant ethics approval f@earch studies. Please refer to “National Stateiment
Ethical Conduct in Research Involving Humans”.

Proposed work must be research based and relevtrd field of Stomal Therapy Nursing in Australia.
Preference will be shown for research that canopelected and analysed within one year.

Research findings will be presented at the Annumdf€ence of the AASTN and published in the Journal
of Stomal Therapy Australia. (The investigator watain copyright).

2. Process

The Grant will be advertised in the Journal of Sabirherapy Australia.

The closing date for applications will be April'3@nnually

Application form will be made available three (3pmths prior to the closing date.

The submissions must be original, unpublished weldted to any aspect of Stomal Therapy Nursing.
Application will be in the form of a research prgpb

A representative body will meet to assess the maigo

The AASTN Executive will notify the successful ajgght in writing, and her/his name will be publidhia
the Journal of Stomal Therapy Australia.

A progress report from the applicant will be expécafter six (6) months.

The AASTN will be acknowledged in publications adukstracts.

3. Assessment of Applications

The application will be judged by the followingtenia:
Need for proposed study
Originality of proposed study
Possible impact of the study on commonly held msifnal beliefs / practices
Background body of knowledge available for propogesh of study.

4, Role of Executive Committee

To rank each application using a score chart thliglt:
Feasibility
The importance of the research question
Specificity of the design
Realistic timetable for the study given
Contribution to current knowledge/ practice
Applicant’'s demonstrated knowledge of the subjeeha

To notify applicants of success or otherwise oirtapplication within six (6) weeks of closing date
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23. Smith and Nephew Education Scholarship
Administered by Australian Association of Stomakfépy Nurses (AASTN) Executive.

Objective: Awarded annually to financially assist a Registelkedse who is currently undertaking or has
applied to undertake a recognised AASTN Stomal dpyeNursing Education Programme.

Value: $1000.00 Annually

SELECTION CRITERIA AND GUIDELINES

The applicant to submit to the AASTN Secretary:

» acompleted application form (available from Hanalbor Executive Secretary)

» proof that he / she has been accepted, is undegta&r has completed a recognised AASTN Stomal
Therapy Nurse Education Programme within the pemddJanuary to December in the year of
application.

» acurrent curriculum vitae

» written verification from their employer that tharalidate is able to utilise their newly acquirednl
Therapy Nursing skills on completion of the course.

> Must be an Associate member of the AAS{TiNated 2005)

All applications to be forwarded to AASTN SecretagyJune 30th each year.
A decision will be made in six (6) weeks from clageapplication.
Incomplete applications will not be considered.

The Executive Secretary will inform Smith and Nepha the successful candidate.
Smith and Nephew will arrange presentation of ttekrship.

24. Criteria for Stomal Therapy Nursing Preceptorshp
(Anted March 2002)
Essential:
1. Qualified Stomal Therapy Nurse
2. Full member of the Australian Association of Stormaerapy Nurses Inc.
3. Two years current experience as a full time oregant part time qualified practising
Stomal Therapy Nurse
a. a dedicated role — full time
b. a dedicated role - part time
c. accumulated previous full time practice andeutrpart time practice to maintain
clinical competence

4. Able to provide/ facilitate a range of activitiesdeexperience in the following core
functions:-
* Ostomy Management
* Wound Management
» Continence Management
» Education / Research
» Leadership / Management
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5. Completed a recent Preceptorship Workshop or etguntgualification.

6. Proven commitment to own Professional Developmgrdémonstrating 100 points CPD
per year (Adopted by National Executive 2005)

7. Commitment of health care agency to provide / fiaté clinical placement.

Desirable

1. Working toward achieving Credential status with gaestralian Association of Stomal
Therapy Nurses Inc.

2. Consent to display name, worksite address, worksitme number & worksite email
address on the AASTN website. Yes No

3. Please attach your current portfolio for pinevious year.

(Amended Feb2006)

25. The Elinor Kyte Research Grant

Sponsored by ConvaTee For a research project related to Stomal Therapgtiee.
Administered by the Australian Association of Stbflaerapy Nurses Inc.

Value of the Grant

An annual grant of five thousand dollars ($5000)fuod a research proposal into aspects of Stoma
Management/Care that improves the quality of liffe@ople with stomas (not product specific)

This grant will be awarded annually to one prophominated by the selection committee

ConvaTec will provide ancillary supports (if recgds:

Professional liaisons

Secretarial support directly related to the redeérca ConvaTec Marketing Department Staff)
Literature research

Assistance with presentation preparation (via Coeea

Registration at the following years AASTN conferena present findings of completed research

VVVYVYY

Judging Panel
» Three AASTN Executive Members
» Ostomy Product Manager ConvaTec
» Member of Education Sub Committee
» Guest member (if required) e.g. epidemiologist

Guidelines

» Research relating to enhancing the lives of pewajile stomas as demonstrated by one of
the following:

» Professional issues that further the quality afppe with stomas,

» Education program development for professiondf s&a Nurses or Doctors that further the care
of people with stomas,

» Research that focuses on improving quality ofdiépects of a person with a stoma

» Impact on the rehabilitation process of the clientlevelopment of Stomal Therapy practice
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Eligibility Criteria

The applicant must be a practicing full membethef AASTN

The grant iNOT to be used as part of current university studsiror other research

The grant iNOT to be used with any other grant

Prior approval from employer if utilising data lemited from workplace or ethics approval may
be required ( Ethics committee letter attatto application)

VVVYY

Requirements

Research is to be completed within twelve (12) then

Beneficiary to present outline of proposal atrthonal conference Annual General Meeting
Beneficiary to present completed paper at th@fahg national conference

Completed research to be submitted to AASTN and/GET Journals for publication
Applications should be submitted to the AASTN S&ary by December 31st of each year for
consideration for the following year’s fundi

VVVVY

Notification of Grant Approval
» The judging panel will review applications. Ilrgred, outside expert will be sought in
assisting with the final decision.
» The successful applicant will be notified in wigiby January of the following year with
a formal presentation occurring at thedwihg AASTN Annual General Meeting.

Dispersal of the Grant
» ConvaTec will present a cheque to the Executiwa3urer annually, for dispersal as directed
by the AASTN Executive
The AASTN National Executive will require three (Bonthly written progress reports of
the project.
Funds will be released in increments, which walrelated to progress of research;
the incremental disbursement will not exceed $2,50
ConvaTec will provide registration of the benedigi to national conference in year the paper
is presented providing the material is presenti¢lin two years of its completion .
The decision of the judging panel will be final.

Y VWV VYV V¥V

26. Colorectal Surgical Society of Australia and Newealand (CSSANZ)
Scholarship for Stomal Therapy Nursing

Purpose

To foster and further develop the relationship eetwthe Australian Association of Stomal Therapysids
Inc. (AASTN Inc.) and CSSA. The CSSA will presergcholarship for aovice stomal therapy nurse to
attend their annual Spring meeting. This is an ahaward and will be presented at the AASTN Incnidal
General Meeting.

Award value
This scholarship will cover registration to the aahCSSA Spring Meeting, economy class airfare, and
$500 toward accommodation.
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Eligibility Criteria
0 Applicants must be a full member of the AASTN Inc.
0 Must be currently registered in the state wherg #re working and utilising their Stomal
Therapy Nursing skills.
0 Must have completed an AASTN Inc. recognised Storharapy Nursing Education
Program within the previous 3 years.
o Ability to attend the Spring meeting within or oigles Australia.

Process

Submit an article suitable for publication in tleaithal of Stomal Therapy Australia (JSTA).
The article may be in the form of, but not limitied

A clinical case study

Research project

Book review not previously published in JSTA

Educational poster or teaching tool

Professional issue pertinent to either specialty

o 0O O0OO0Oo

The article, (preferably accompanied with a copyd@t) plus a completed official application fornittwa
copy of current nursing registration, to reachtagional Executive secretary byl §ay annually. Contact
details for secretary can be found in current J§iuknal. Application form available from the AASTINC.
Executive Secretary and AASTN Inc. websitew.stomaltherapy.com

All applications will be reviewed by the judgingrne and a decision will be available within six (@g@eks.
The judging panel will consist of:
* The Editor, JSTA (or delegate)
* Committee member of the AASTN Inc. Education anofégsional Development Subcommittee.
* Nominated member of the CSSA

Late applications will not be considered. The sals¥lip award is not transferable.

Selection Criteria
The judges’ decision will be final and based onftil®wing criteria:
* Presentation
* Originality
* Appropriateness to stomal therapy nursing and eotaf surgery
» Demonstrated integration of theory and practice
» Suitability for publication following the JST&uidelines for authorfound in current JSTA.

27. Credentialling Process — Stomal Therapy Nurses

» Complete the approved application form (see Paand)provide a copy of your current practicing
certificate, along with a reference or statemersugfport from your supervisor that reflects profasal
standing in your current role while currently derstrating Stomal Therapy knowledge and skills.

» The Chairperson of the Education and Professioeakl@pment Committee must receive applications
by 30" June in the year of application. (address in JauwhStomal Therapy Australia)

» Reference material will then be forwarded to yaurdal articles and current texts are the maincsour
of recommended information and are readily avagabl
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» Complete a Professional Development Portfolio,dui@/e 100 points for your first year of the praces
from January to December and then 300 points foptigoing three (3) year cycles.

» Submit the completed portfolio by mid January @& tbllowing year, with copies of supporting
documents eg. academic certification, awards etc.

» Undertake the National AASTN Inc. examination irpteenber — of that year. The examination will
comprise multiple choice and short answer questibhe Ostomy and Wound components will attract
the majority of allocated marks and Continence Rrafessional Issues the remainder. As thisis a
process to endorse best practice, an 80 % pass ratguired

> You will be allocated a number, which will appeartbhe examination paper to provide confidentiality
and anonymity during the marking process.

» A stamped, self-addressed envelope will be incluiéitl the examination package for the return of the
completed paper by your nominated supervisor tciairperson.

» Processing of papers is undertaken in October, f@étlback to participants in November. Certificates
will be presented at the Conference AGM or postgdmapplicants.

Continuing Professional Development(from 2000)

Stomal Therapy Nurses may choose to use the fomelajged by the Education and Professional
Development Subcommittee to record their Contindtngfessional Development activities as a “stand
alone” record (see appendix). One hundred (100)tpaire the annual target. The record can remain
confidential, or be submitted to the Chairpersondation and Professional Development Subcommitee f
recognition. This recognition can later be useddoedentialling purposes if desired (see attacheds).

Recredentialling (from 2003)

Once Credentialed, ongoing practice, educationexp@rience is expected, and each three (3) ydwrs, t
Stomal Therapy Nurse will be eligible for Recredhitg. This is a voluntary, self-evaluation prese
encouraging reflection on one’s practice.

The Chairperson of Education and Professional g@wmeént Subcommittee will contact eligible nurses in

June to begin the Recredentialling process. Thalen

» referral to theAdvanced Nurse Competencies for Stomal TherapyeNuRecredentialling Evaluation
Tool (supplied by Chairperson, Education and ProfessiDevelopment Subcommittee)

» the writing of a reflective journal indicating apigode of practice (or more than one if preferred)

» analysis of the journal entry to identify the beloawvs that demonstrate the elements within a sigecif
competency. Cross-referencing these behaviourastgaeEvaluation Tookenables the Stomal Therapy
Nurse to identify that most (>80%) of the compeiestiave been demonstrated to meet the AASTN
Inc. Standards

» submission of the journal and Evaluation Tool ® @hairperson, Education and Professional
Development Subcommittee for anonymous verificabgr30th September.

» submission of the annual Continuing Professionaldlment portfolio by January 30th as usual.

Private notification of the outcome will occur bhetend of October, and the certificate awardeteat t

following AASTN Inc. conference.
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Part 3

NATIONAL EXECUTIVE

MODEL
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ROTATING NATIONAL EXECUTIVE

This model results in a turnover of alternate posibns annually with members holding each position fio2 years It aims to ensure a continuing working
body with current knowledge of executive managemerdnd offers support to incoming committee memberdn 2004 it is proposed that half of the WA
executive maintain their positions to promote thigransition in a smooth and streamlined manner.

The Website Co-Coordinator’s position may be ex-ofio, meaning they may not be a STN and will therefre not hold an executive position and if not a
member will not have voting rights. Their role will include updating and maintaining all aspects assated with the website.

Website
YEAR PRES. V.PRES SEC TREAS EDITOR COMM 1 COMM 2 COMM 3 Co-
Coordinator
2004 WA SA WA VIC WA NSW QLD ACT/TAS/NT
2005 NSW ACT/TAS/NT NSW WA
2006 QLD SA VIC SA
2007 VIC NSW ACT/TAS/NT | WA
2008 WA QLD SA NSW
ACT/TAS/
2009 SA VIC QLD NT
ACTI/TAS
2010 NSW NT WA VIC
2011 QLD WA SA NSW
2012 VIC NSW ACT/TAS/NT | QLD
ACT/TAS/
2013 NT SA VIC SA
ACT/TAS/
2014 NT WA NSW SA
2015 WA QLD WA VIC
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Part 4

Information for State Branches
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Duty Statements for State Branch Committee Members

Job Description

Eligibility; Is a registered financialember of the AASTN.
Accountable to;  the state branch members.
Responsible for;

QA LNE

7.

Maintaining the highest ethical and professionahdards at all times.

Understanding the constitution of the AASTN.

Setting objectives for the AASTN for the coming yea

Achieving the objectives with the help of committaembers and/or the membership
Knowing the role of the office bearers and the cotta®.

Establishing interpersonal communication with ottmembers of the Allied Health Professional
bodies on behalf of the membership.

Actively taking part in the committee and workingder its direction.

President -Duties;

~NOoO o~ WNPE

o

. To conduct all meetings of the branch unless abseincapacitated.

. To liaise with the secretary in compiling the agefol meetings.

. To serve the casting vote on committee decisions.

. To ensure that all business of the committee ispteted and carried out in a timely manner.

. To table a written report at quarterly meetings.

. To consult with the committee in requesting membersndertake duties relevant to the objectives.
. To attend all functions pertaining to the branahjelegate another member to represent the

branch.

. To act as spokesperson for the branch memberslmy po other matters after consultation with the

committee.

Vice President -Duties;

1.
2.

To undertake the role of President as necessary.
To assist the President as necessary in condymtasidential duties.

Treasurer - Duties;

oA WNE

© oo N

To collect and bank all incoming monies.

To issue receipts for all monies received.

To obtain and record bank statements for currectaus.

To be one of three signatories for signing cheques.

Documentation and reconciliation of all receiptd @ayments.

To present a detailed report at each quarterlyingeetcluding all payments and receipts, together
with the total sum of the branch finances.

To present an annual report at the first quartereting following the end of the financial year.

To prepare a written budget projection for the loewed meeting after election to the committee.
To engage an auditor with membership approval.

10 To present all account books, financial statemantsreceipts to the auditor annually.
11.To forward a copy of the annual audit report to $h@te Representative for forwarding to the

National Executive.

12. A statement of financial affairs, ie: Income anEmrditure Statement to be formatted from January

1 to December 31of each year. Report to be sent to Executivesinea by or at the National
AGM.
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Secretary -Duties;

To record all minutes of meetings.

To distribute copies of minutes to all members.

To compile an agenda for all meetings in conswtatith the President.

To attend to all relevant correspondence as redjainel as directed by the committee.

To distribute financial assistance forms and ebectorms at appropriate times.

Is responsible for all secretarial equipment, neiahce, and insurance.

To maintain an up to date mailing list.

To forward a copy of the branch minutes to theeSRegpresentative for forwarding to the National

Executive.

9. To notify the National executive of any specialibass for the AGM no later than 42 days before
the meeting (see Regulation 12.5 &12.6 of the Guiin).

ONOOAWNE

State Representative Duties;
1. To be the liaison person between the National Bxexwother state committees, and the
international delegate, WCET, and the state menmd@scommittee.

2. To submit a written report for tabling at branclagarly meetings.

3. To submit a written report for the AASTN AGM.

4. To ensure all relevant information is dissemindtedll members on the mailing list.

5. To forward a copy of the branch minutes to the df&tl Executive within three months of the
meeting.

6. To forward a copy of the annual audit report toa&ional Executive within one month of being
received.

7. To ensure the state secretary receives a copyeafgfiated financial state membership list received
from the National Executive quarterly.
8. To attend the State Representatives breakfastgloanference (or arrange a proxy)

(AASTN Executive Committee November 2004)
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Presentation of State Branch Minutes
The minutes should be presented under the banrke @rganisation AASTN Inc. or Australian Assomatof Stomal Therapy
Nurses Inc. With the ABN noted and with notice @svhich State branch the minutes pertain. Eg:

AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC .
ABN 16072891322

((State)) State Branch Minutes

The Date and venue of the meeting should be disglaythe beginning of the minute record. The ooddusiness should be
consistent at each meeting with the following hegdiutilised, they may be numbered or not as tlceeBry decides

1. Time opened
The time the meeting commenced should be noted

2. Present
Those members present should be recorded

3. Apologies
Members not present who have sent an apology sheutthted

4. Confirmation of the previous minutes
The previous meeting minutes should be read anfiroced as true by two members present at that mgeti

5. Business arising out of the minutes
Any business outstanding from the previous meethmuld be addressed

6. Correspondence
Any correspondence relevant to the meeting shoeilceld to the meeting

7. Business arising out of the correspondence
Any business arising from new or continuing cormegfence should be discussed and addressed

8. Treasurers report

The treasurer should present an accurate accotim® state of the branch finances. Including moimiésvestment accounts

as well as any working accounts the branch holds.

9. Accounts for payment
Any accounts requiring payment should be approwethé committee and minuted as such (this is airexpent for the
auditors)

10. Reports
Any reports from subcommittees or members delegspedific roles that require feedback to the coremishould be
addressed here.

11. General business
Any matter not already dealt with can be raised

12. Date of next meeting

13. Close of meeting

Reference
RENTON,N.E. (2000)Guide for meetings and organisations volume 2: @dat meetings
(7" Ed.). Pymont, N.S.W.: LBC Information Services.

(AASTN Executive Committee November 2004)
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ABN 16 072 891 322

Preceptorship Criteria for Stomal Therapy Nursing

Essential:

1. Qualified Stomal Therapy Nurse

2. Full member of the Australian Association of Storhérapy Nurses Inc.

3. Two years current experience as a full time oreslant part time qualified practising Stomal Therdjurse
a. a dedicated role — full time
b. a dedicated role - part time
¢. accumulated previous full time practice andentrpart time practice to

maintain clinical competence

4. Able to provide/ facilitate a range of activitiesdaexperience in the following core functions:-
» Ostomy Management
*  Wound Management
» Continence Management
» Education / Research
» Leadership / Management

5. Completed a recent Preceptorship Workshop or elnvgualification.
6. Proven commitment to own Professional Developmgritdmonstrating 100 points CPD per year.
7. Commitment of health care agency to provide / fi@té clinical placement.

Desirable

1. Working toward achieving Credential status with ghestralian Association of Stomal Therapy
Nurses Inc.

2. Permission to display name, worksite address antlsite phone number on AASTN Website.

Yes No

3. Please attach your current portfolio for phevious year.

I comply with the above criteria: Name:

Signature te _Da

Ref:
Address:

Suburb: State: Pcode:
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PROXY VOTE FORM

I of

being aFull or Life member of the Australian Association of Stomalrapg Nurses Inc. hereby

appoint of

or failing him/her of

as my proxy at thAnnual General Meetingof the Association to be held on the

dayof 200 and at any adjournment thereof.
Signed :
This day of 200

Constitution Notes:

18.1 A member may vote at a meeting of the Associatioperson or by proxy.

18.2 A proxy vote must be completed by the Full membsuing the proxy vote on
the nominated form.

18.3 The appointed trustee of the proxy vote must belbnkember of the Association.

18.4 The proxy voting form shall be deposited at thedigg@rters of the Association or at such place
as is specified within the notice and not less floaty eight hours before the commencement time
of the meeting. Failure to comply invalidates pinexy vote.

ADD IN DATE FOR RETURN AND RETURNING OFFICER ADDRES S PRIOR TO PRINTING
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AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC

ABN 16 072 891 322

Invoice / Registration Form

"Add Title"

Add Comments:

Course Name

Venue

Date

Time

Cost

$ (GST not included in cost)

N.B. The AASTN is

not required to be registbfor GST with the Australian Taxation Office.

Name

Address

Contact #'s

Work Mob

Email

Place of Work

Return To: (Add name & address details)

Payment Details

Cheques/money orders to be made payableABSTN"

Amount: $

Office Use

Rec'd / /

Rec # Amt$

[l Cheque [ Money Order [ Cash
Chqg/MO Details:

The Australian Association of Stomal Therapy Nuhsesrporated Executive Handbook and Policy Manual

Page 59



AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC .

ABN 16 072 891 322
CRITERIA FOR STOMA PRODUCT APPLIANCE PANEL (SPAP) M EMBERSHIP

The Stoma Product Appliance Panel (SPAP) consisteember representation from:

The Commonwealth Health Department

The Australian Council of Stoma Associations (X¢S
Ostomy Company Delegate as nominated by MIAA
Australian Association of Stomal Therapy Nur@@&STN)

PowpbdPE

The aims of this panel are directed by the TernRRedérence.

The AASTN have three (3) members on the SPAP:
One (1) National Executive member
Two (2) Full members

Membership is a two (2) year commitment with thé@pto extend for a further one (1) year.

The National Executive member will be chosen froithin the Executive.

Nominations for full members to be involved in BBAP will be sought by the National Executive
within the last six (6) months of a members terime National Executive will choose the successful
member from the selection criteria.

Criteria:
1. Full member of the AASTN for a minimum of twa) (years.

2. Currently practicing in a part time or full timele as a Stomal Therapy Nurse.
3. Proven commitment to and involvement in StatenBlnaactivities.
4. Ability to commit to the SPAP for two (2) years.

5. Willingness to sign an undertaking of Confidelitftaand non-disclosure and Conflict of
Interest form as required by the health Department.

6. Ability and willingness to provide feedback amghorts to the AASTN National Executive
and membership as required.

7. Ability to attend two (2) meetings in Canberra ppnum. (These meetings are of 1-2 day

duration and associated travel expenditure is eavby the Health Department).
(added by National Executive December 2004)
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AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC
ABN 16 072 891 322

Irrigation Kit Authorisation Form

(Patient Name)
Authority to collect an initial irrigation set/ ceaal plugs (circle relevant item) from their asation.

The above mentioned patient has received educitamor has agreed to return to the above menticstedhal therapy nurse
for education and training on irrigation or use @fnseal plug before attempting to use these items.

The stomal therapy nurse has consulted with thevealt surgeon who agrees irrigation is approprifiethis patient.

STN'S Signature ..........coovveieeennne. Patient’s Signature .............c.oceeiiin e,

Note: The above must be ordered within two months of aggtion issue date

OSTOMY ASSOCIATION

Patient’'s Name .......o i e
Patient’'s membership number ...
Signature of distribution person .............c.cooi i

DA e s

(added by National Executive December 2004)
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AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC
ABN 16 072 891 322
Tieman Tip Catheters Authorisation Form

Product Information:
The Tieman Tip catheter is a urinary drainage d¢atheith an angle tip made from non cytotoxic metiigrade vinyl. The
catheter has a round tip with two lateral holes.

Restrictions on use:

If a patient fits the criteria below they must lss@ssed by a stomal therapy nurse or healthcafiespimnal in order that other
underlying problems can be ruled out. Eg. Podnatatisation technique and to see if the Tiemanca@theter can solve the patients
catheterisation problems.

Criteria
« Patient must have a urinary stoma/ urinary poughirang catheterisation
« Patient must have tried the usual nelaton cathataisvas unable to use them in a timely or satisfgenanner due to;
1. inability to insert the nelaton catheter into thensa /pouch
2. painful insertion of nelaton catheters

Authorisation Form

(Stomal Therapy Nurses(STN))/ Health care profesdiname (STN))
Patient NAamMe ...
Authority to order the Tieman Tip catheters froraithostomy association.

The above mentioned patient has received educatomand has agreed to return to the above meati@siomal therapy nurse
healthcare professional for a review within six rfenof initial consultation.

The stomal therapy nurse has consulted with thevealt surgeon who agrees that the Tieman Tip cathere appropriate for thig
patient.

STN/ Health care professional’s signature ................c...ocoooee.

Patients SIgNature .........ooii i e

Note: The above must be ordered within two months of aggtion issue date

OSTOMY ASSOCIATION
PatientsS NAmMe ..ot
Patient membership number ...
Signature of distribution person ...............cooi i @at.......... (added by National Executive December 2004)
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Example of executive homination request notification (print on letterhead)

((Date))

(Member Name))
((Address))
((Suburb)) ((State)) ((Pcode))

Dear ((Salutation))

AASTN ((Year)) Executive Committee Nominations

As the ((Year)) AGM draws near the outgoing Executive Committee members ask you to give
consideration to the election of incoming executive office bearers. Please find enclosed the
required nomination papers.

The process involves nominating a candidate (either yourself or another FULL member of the
AASTN) into one of the positions available. The nominated member must be a member in the
State specific to the position available. Enclosed are nomination papers for completion which
require forwarding to the returning officer by last mail ((Return Date)). The nominee’s name
and address must be clearly written on the nominati on form. Please confirm with the
nominee he/she will accept the nomination if successfully elected. Further information can be
found in the enclosed fliers. (Enc.)

AASTN Item(s) of Special Business/Proposed Motions

Notice of Special Business or Proposed Motions for consideration at the ((Year)) AGM must be
completed and forwarded to the returning officer by last mail ((Return Date)). Further information
can be found in Regulation 12 of the Constitution (Enc.)

We look forward to your participation in the forthcoming ((Year)) election.
Kind regards

((Name))l
AASTN President

(added to handbook in December 2006)
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Preamble:

Address:

Return Date:

Example of nomination form (print on letterhead)

AASTN ((Year)) National Executive Nomination Form

AGM Date:
All FULL members are eligible to nominate themselves or another
FULL member to a position(s) which is/are becoming vacant.
Nomination forms are to be returned to the National Executive
Returning Officer at the address below:

AASTN RETURNING OFFICER — <<Name>>
<<Address>>
<<Suburb>> <<State>> <<Pcode>>

Position State Status Nominee - Name/Address
((Year)) Eg: Eg:

President NSW Incumbent n/a

Vice President QLD Up for Nomination

Secretary NT Incumbent n/a

Treasurer SA Up for Nomination

Editor NSW Incumbent n/a

Committee 1~ WA Incumbent n/a

Committee 2 VIC Up for Nomination

Committee 3 SA Up for Nomination

Member's Name:

Signatu re:

Member's Address:

(added to handbook in February 2006)
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Example of special business request form (print on letterhead)

AASTN ((Year)) Annual General Meeting
"ltem(s) of Special Business/Proposed Motions"

Preamble: All FULL members are invited to submit any Item(s) of Special
Business or Proposed Motion(s) to be presented at the Annual
General Meeting to be held
Special Business/Proposed Motion forms are to be returned to
the National Executive Returning Officer at the address below:

Address: AASTN RETURNING OFFICER — <<Name>>
<<Address>>
<<Suburb>> <<State>> <<Pcode>>

Return Date:

Item(s) of Special Business:

Member's Name: Signature:

Address:

Proposed Motion(s):

Proposed by: Seconded by:

Member’'s Name: Member’'s Name:

(Added to handbook in February 2006)
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Part 5

APPLICATION AND
REGISTRATION FORMS
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AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC
ABN 16 072 891 322

<First Name> < Last Name>
<Address 1>
<Suburb> <State> Postcode>

<Country>
AASTN Membership Renewal / Invoice
Membership year 1 January to 31 Ddomrm
NAME Please insert/update details here
ADDRESS

CONTACT DETAILS

Telephone (Home)

Telephone (Work)

Mobile

Email (H)

Email (W)

EMPLOYMENT DETAILS (Please complete
Place of Employment

Address

Suburb / State / Postcode Stat P/C
Position held at work

I would like to apply for preceptorship in ((year)).
0 Yes(Must be registered for CPD to be eligibl€omplete & return enclosed Criteria form. [ NO

| agree to the release of mailing and/or workplaceontact details_only to AASTN State branches for AGTN work
purposes.

SIGNATURE DATED
Renewal Fees Send ToAASTN Membership Coordinator
O Full Member $65 [ Badge $6 (Optional) Robyn Simcock
O Full Member (Retired) $40 O Late fee $20 PO B&®3
O Associate Member $50 (after 30" April ) FLOREAT WA 6014
[0 Commercial Member $55

(Your inclusion of a stamped, self addressed eesfor receipt mailing would be appreciated.)

Direct Banking: A/c Name AASTN _Bank: CBA Fortitude Valley BSB: 064-002 A/c#: 1013 0412
(Please ensure MID# (below right) and surnamerarieided in payment description)
Membership Payment [0 Cheque [I Money Order [ Credit Card Office U MID
Credit Card Type O Bankcard O Mastercard O Visa lce Tse ((MID)
Credit Card Number

- - - Rec'd / /

Cardholder's Name Rec#_ === Am$__ |

Signature Expiry Date / Access_ [
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AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC

ABN 16 072 891 322

PLEASE PRINT

FULL Membership Application Form / Invoice

Renewal due by 31December each year

NAME Mr / Mrs / Miss / Ms [/ Dr
POSTAL
Surname ADDRESS
First Name Suburb
Salutation State/ PC / Country

CONTACT DETAILS

EMPLOYMENT DETAILS

TelephoneH Place of Employ
Telephonev

Mobile Address

Email Please use correct case Suburb

(H) State/PC/Country
(W) Position at work

GENERAL NURSING TRAINING

STOMAL THERAPY EDUCATION CO URSE

Please include a copy of your course certificate

Hospital/Agency
Training
Facility State / Country
Year Registration # Date Completed
NOMINATING
STN NURSE Name SIGNATURE

| agree to the release of mailing and/or workplaceontact details_only to AASTN State branches for AASN work purposes.

APPLICANT'S SIGNATURE

DATED

Membership Fee

O Full Member

$65

O Full Member (Retired) $40

0 Badge (Optional)

$6

Send To: AASTN Membership Coordinator

PO Box 153
FLOREAWA 6014

(Your inclusion of a stamped, self addressed emesfor receiptmailing purposes would be appreciated.

EFT Banking: A/c Name AASTN Bank: CBA Fortitude Valley QLD BSB: 064-002 A/c#: 1013 0412

Membership Payment

(Please ensure surname is included in yogmpat description)

O Cheque

Credit Card Type
Credit Card Number

O Bankcard

O Money Order O Credit Card

O Mastercard

O Visa

Cardholder's Name

Signature

xpirfe Date

/

Office

MID
Rec'd / /
Rec # Amt$
Access /
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AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC

PLEASE PRINT

ABN 16 072 891 322

ASSOCIATE Membership Application Form / Invoice

Renewal due by 31December each year

NAME Mr / Mrs / Miss / Ms / Dr| POSTAL

Surname ADDRESS

First Name Suburb

Salutation State / PC/Country

CONTACT DETAILS EMPLOYMENT DETAILS

Telephone h Place of Employ

Telephone w

Mobile Address

Email Please use correct case Suburb

(H) State/PC/Country

(W) Position at work

GENERAL NURSING TRAINING ALLIED HEALTH PROFESSIONAL
Position

Training

Facility

: i STOMAL THERAPY NURSE
Year Registration RETIRED Date /| |/

Number

| agree to the release of mailing and/or workplaceontact details_only to AASTN State branches for AASN work purposes.

APPLICANT'S SIGNATURE

DATED

Membership Fee

O  Associate Member
(Your inclusion of a stamped, self addressed emesfor receipmailing purposes would be appreciated.)

Direct Banking: A/c Name AASTN Bank: CBA Fortitude Valley

$50

Send To: AASTN Membership Coordinator

Robyn Simcock
PO Box 153
FLOREAT WA 6014

BSB: 064-002 A/c#: 1013 0412

(Please ensure MID# (below right) and surnamerarieidled in payment description)

Membership Payment
Credit Card Type
Credit Card Number

[0 Cheque
00 Bankcard

[0 Money Order [ Credit Card

0 Mastercard O Visa

Cardholder's Name

Signature

xpirfE Date /

Office MID
Rec'd / /
Rec #

Amt$
Access /
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AUSTRALIAN ASSOCIATION OF STOMAL THERAPY NURSES INC

ABN 16 072 891 322

COMMERCIAL Membership Application Form / Invoice

PLEASE PRINT Renewal due by 31December each year

NAME Mr / Mrs / Miss /| Ms / Df POSTAL
Surname ADDRESS
First Name Suburb
Salutation State /
C/Country
CONTACT DETAILS EMPLOYMENT DETAILS
Telephon Place of
(H) Employ
Telephone
(W) Address
Mobile
Email Please use correct case Suburb
(H) State / Postcode
(W) Country
POSITION HELD AT WORK
| agree to the release of mailing and/or workplemetact details only to AASTN State branches forSAA work purposes.
APPLICANT’S SIGNATURE DATED

Membership Fee
0 Commercial Member $55
(Your inclusion of a stamped, self addressed eesfor receipimailing purposes would be appreciated.)

Send To: AASTN Membership Coordinator
Robyn Simcock

PO Box 153

FLOREAT WA 6014

Direct Banking: A/c Name AASTN Bank: CBA Fortitude Valley BSB: 064-002 A/c#:1013 0412
(Please ensure MID# (below right) and surnamerarieidled in payment description)

Membership Payment O Cheque 0 Money Order O Credit Card :
Credit Card Type 0 Bankcard [ Mastercard [ Visa | ©ffice MID
Credit Card Number —
B B = Rec'd / /
Cardholder's Name Rec #
Amt$
Signature Expiry Date / Access /
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AASTN Membership Notes

FULL MEMBERSHIP APPLICATION REQUIREMENTS
a. Provide a copy of the member’s Stomal Therapy Nursing Certificate.
b. Completion of Full membership application form (available from www.stomaltherapy.com , your
State Representative or the
Membership Coordinator — rmsimcock@bigpond.com).
c. Full membership application form signed by a nominating STN who
is a Full member of AASTN.

ASSOCIATE MEMBERSHIP APPLICATION REQUIREMENTS
a. Completion of Associate membership application form (available from www.stomaltherapy.com ,
your State Representative or the
Membership Coordinator — rmsimcock@bigpond.com).

COMMERCIAL MEMBERSHIP APPLICATION REQUIREMENTS
a. Completion of Commercial membership application form (available from www.stomaltherapy.com ,

your State Representative or the
Membership Coordinator — rmsimcock@bigpond.com).

GUIDELINES FOR FINANCIAL ASSISTANCE WITH AASTN FULL MEMBERSHIP FEE

The AASTN is able to provide discretionary financial assistance to those seeking Full membership, or Full
membership renewal to the AASTN, who can demonstrate financial hardship, unemployment, or participation in self-
funded and relevant nursing studies.

The member must make application in writing addressed to the Executive Committee

c/- Memb. Co-ord.with a full explanation of their circumstances and preferred option of payment.

The AASTN Executive will consider the following 3 options upon written application:
4. Part-payment of full membership fee
5. Payment of full membership fee through a process of instalments
(eg. quarterly payments)
6. Full membership fee waived

The AASTN Executive Committee’s decision, regarding financial assistance to approved applicants and the
payment option considered reasonable, will be notified by mail.

AASTN Membership Co-ordinator Email: rmsimcock@bigpond.com

PO Box 153 Floreat WA 6014

PRECEPTORSHIP (FULL MEMBERS ONLY)

1. Once registered and endorsed by the AASTN Inc. as a preceptor it is the responsibility of the preceptor to
update their information annually on the membership form. A member must advise the National Executive
in writing should they wish to relinquish their status during that current year and have their name removed
from the preceptorship list.

MEMBERSHIP UPGRADE REQUIREMENTS (ASSOCIATE MEMBERS ONLY)
1 To upgrade from Associate membership to Full Membership:

d. Provide a copy of the member’s Stomal Therapy Nursing Certificate.

e. Completion of Full membership application form (available from www.stomaltherapy.com , your
State Representative or the
Membership Coordinator).

f.  Full membership application form signed by a nominating STN who
is a Eull member of AASTN.

g. Fee difference between membership type.

CREDIT CARD TRANSACTIONS (ALL MEMBERS)
Incorrect credit card details incur a fee to the AASTN from their bankers. The AASTN will seek to recover this cost
from the member by invoice if incorrect details are given.
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Australian Association of Stomal Therapy Nurses Inc
ABN 16072891322

THE SMITH AND NEPHEW EDUCATION SCHOLARSHIP

Apply by: 3T July
The Smith and Nephew Education Scholarship Appliicat Form

MR/MRS/MISS/MS/DR

SURNAME: FIRST &M

HOME ADDRESS: STATE:
COUNTRY: POST CODE; __ PHONE:( )

FAX: () E-MAIL:

Use correct upper and lower case for e-mail
STOMAL THERAPY QUALIFICATION

NAME OF COURSE:

DATE COMPLETED/TO BE COMPLETED:

DETAILS OF EDUCATION PROGRAMME:

NAME:

LOCATION:

Name of person and contact details to verify eneoit{if appropriate)

Please supply a duplicate or photocopy of evidesiceurrent Nursing Registration and Stomal Therapy
Nursing Certificate if course already completed.

CURRICULUM VITAE : Please include with your application a comprahenC.V.

OTHER INFORMATION RELEVANT TO YOUR APPLICATION
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How do you perceive your Stomal Therapy nursing knaledge will be utilised?

FINANCIAL ASSISTANCE:

Have you applied for financial assistance from atier source? Yes [/ No
If yes, please state the source and the amountegkan

Did you/will you attend the course on: unpaid leave / annualleave  paid study leave
DECLARATION

| declare that to the best of my knowledge therimfation that | have supplied is correct and conaplet

Signature of Applicant Date:

PLEASE RETURN THIS APPLICATION WITH SUPPORTING DOCU MENTATION REQUESTED
WITHIN THE GUIDELINES, BY 31ST JULY, TO THE SECRETA RY OF THE EXECUTIVE
COMMITTEE OF THE AASTN.

OFFICE USE ONLY

Application Form Yes / No
Employment Verification Yes / No
Curriculum Vitae Yes / No
Member AASTN Yes / No
Date Application Received / /

(updated 2005)
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Australian Association of Stomal Therapy Nurses Inc
ABN 16072891322

AASTN RESEARCH GRANT

AASTN Research Grant Application Form
Apply by April 30 ™ Annually

PRINCIPAL RESEARCHER:

PLEASE PRESENT THE FOLLOWING QUESTIONNAIRE WITH ANS WERS IN TYPE FORM:
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1. Succinct statement of the research question.

2. Why is this important to the provision of qualityoBal Therapy nursing care?
3. Identify the population that will benefit most froyour research.
4, Summarise work done by other researchers in tee and demonstrate an understanding of the

related literature (1000 words maximum)
5. How do you propose to conduct the study?

€)) Project’s objectives

(b) Overall design

(c) Description of the study sample and how it Wwél gathered

(d) Description of information to be collected

(e) Detail the facilities and major equipment neefiedhe research

() Description of data collection instrument(s)

(9) Outline the procedures necessary for the ddtaction

(h) Describe how the data will be analysed

0] What factors may bias or contaminate your stumbyy might these be controlled?
0) How would you address unforeseen events andlgmuds?

6. (@) What ethical issues may be raised by your preghetudy? How would you deal with these
ethical issues?
(b) Have you sought ethics approval from any recagphbody?
7. Outline the projected timetable for the completdryour study.

8. Provide details of the expected budget, included¢hsons needed to justify each direct and
indirect cost.

9. Summarise previous research experience. Whatmedrabilities can you demonstrate which
may help you complete the study?

10. (a) What contacts have you made with an acknowletigigukrts” in your research?
(b) Have these people agreed to be consulted dtivengrocess of your research?

11. (a) Do you have the support of your employer anteagues to enable you to undertake the
research?

(b) How many hours per week would you be able torodrto this work?

(c) Is this a reasonable amount of time given tlops®f your proposal?
12. Have your requested funds from any other agencies@, please provide details.

PLEASE ADD FURTHER DOCUMENTATION IN SUPPORT OF YOUR PROPOSAL
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Australian Association of Stomal Therapy Nurses Inc
ABN 16072891322

FINANCIAL ASSISTANCE FOR OVERSEAS TRAVEL

Apply by: 3T October odd years
Financial Assistance for Overseas Travel Applicati&orm
MR/MRS/MISS/MS/DR

SURNAME: FIRST E&M
HOME ADDRESS: STATE:
COUNTRY: POST CODE: PHONE: ()

FAX: () E-MAIL:

Use correct upper and lower case for e-mail
CURRICULUM VITAE (please include with your application a comprehensive C.V.)
DETAILS OF PROJECT
AIMS:

OBJECTIVES:

DESCRIPTION OF PROJECT:

PROPOSED ITINERARY:

ANTICIPATED COSTS (itemised):

DISSEMINATION OF INFORMATION OF PROJECT:

FINANCIAL ASSISTANCE
Have you applied for financial assistance for trdrem another source? If yes, please state samde
amount of assistance expected / granted.

DECLARATION
| declare that to the best of my knowledge the fdram supplied herein is correct and complete

Signature of Applicant Date:

Please return this application with supporting doentation as requested within the guidelines by
31° October (odd years) to the secretary of the ekezobmmittee of the AASTN.

Office use only

Full financial member Yes / No Completed applicatiorm Yes / No
Curriculum vitae Yes / No Letters of endorsemetdcited Yes / No
Has grant been given before Yes / No If yes, dedatgd....................... date application received..................

The Australian Association of Stomal Therapy Nuhsesrporated Executive Handbook and Policy Manual
Page 76



Australian Association of Stomal Therapy Nurses Inc
ABN 16072891322

APPLICATION FOR

ELINOR KYTE RESEARCH GRANT
Apply by: 31 December

Application for Elinor Kyte Research Grant
proudly sponsored b§onvaTec

NN =12 121

YN (o [ {1

L1 =0 L = T= = 1o o
Please supply the following outline to your propasaler the identified headlines:
1. Background and literature review to define WHY tiisdy would be important (max 200 words)
2. Purpose of the study (max 100 words)
3. Methodology and analysis of the data (max 200 words
4. Budget outline and plan of timeframe (max 100 wprds
Will ethics committee approval be required for yguant? Yes|[ ] No [ ]
If yes and your proposal is successful, you wilk&éguired to gain approval prior to funding beiagued.

Outline research resources which you will requioef ConvaTec

Signature of Applicant..........c.ooiii i
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The Elinor Kyte Research Grant

Judging Panel

Selection Criteria

AASTN Executive members:

0 President; Secretary; Editor.
Ostomay Business Unit Manager
Member of Education and Professional Development
Sub Committee
Guest member of specific expertise if required
eg: Epidemiologist

Research relating to enhancing the lives of peafile
Stomas as demonstrated by one of the below:

o Professional issues that further the quality oflifieeof
people with stomas

0 Education program development at professional
staff (ie Nurses or Doctors) that furthers thescar
of people with stomas

0 Research that focuses on improving quality of life
aspects of a person with a stoma

o Impact on the rehabilitation process of the cliant

Eligibility criteria: Fe

Notification of Grant approval

(0]

Dispersal of the grant

The judging panel will review the application. If
required outside expertise will be sought in asgjst
with the final decision.

The successful applicant will be naotified in wrgiby
February of the following year with a formal
presentation occurring at the following AASTN AGM.

(0]

ConvaTec will present a cheque to the Executive
Treasurer annually, for dispersal as directed by
AASTN Executive

The National Executive will require 3 monthly weitt
progress reports of the project

Funds will be released in increments which wiliile
line with the progress of the research.

ConvaTec will provide registration of the benefigia
to AASTN National conference in the year of the
paper is presented providing the material is prtesen
within 2 years of its completion.

The decision of the judging panel will be final

sponsored b onvaTec
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AASTN Inc.

ABN 16 072 891 322

Application to participate in the
Continuing Professional Development process as a
Stomal Therapy Nurse.

For administrative/record purposes only.
Please Print:

Name:

Address:

Phone: (H) (W) (Mob)

Preferred Email

Job Description; Length of time in position:

Work Place:

Address:

Your details will be entered onto the register iy CPD and Credentialing Officer of the Educatind a
Professional Development Committee. You can padie in CPD as a yearly activiyg a stand alone
processand or progresson to undertaking the full Credentialling procdésgou meet the criteria.

Application to be received by: 3¢ June. Portfolios to be submitted by the end of
December each year. Certificates will be presesd at the Annual AASTN Inc
conference. CPD and Credentialling Officer Addresss located in front of the Journal
of Stomal Therapy Australia.
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Australian Association of Stomal Therapy Nurses Inc
ABN 16072891322

APPLICATION FOR CREDENTIALLING PROCESS
STOMAL THERAPY

Credentialing Process - Stomal Therapy ApplicatiBorm

Application Form —For administrative purposes only.

Please complete this section and enclose a letotessional support/reference from your emplaret a
certified copy of your current practicing certiftea Please forward by 8@une in year of application to:

Chairperson AASTN Inc.

Education and Professional Development sub-comnatte
Cynthia Smyth

38 Riverview Drive

Calliope QLD 4680 _or address as per page 1 of journal

Any questions or concerns please contact the Chaigon,
Education and Professional Development sub-comnatte

Applicant Details: Please Print

Name:

Address:

Phone: (w) (h) Email:

Job Description: Length of time in position:
Applicant Signature Date

Please nominate the person who will conduct supeasion of the examination under accepted academic
conditions on the specified date.

Name:
Address:
Position:

Phone: Email:
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If unsure of any activities related to your
Continuing Professional Development

Portfolio, check with your Education and
Professional Development Subcommittes
representative.

Continuing Professional Development

| certify that the information contained IN|  record of Acivities
this portfolio is a true and accurate recor( Fortheyearended 200_

Name:

of the professional development activities
undertaken by me during the year ending  Adress:
31° December 200 .

Post Code

Signature Workplace:
Phone: (W) (H)
Date / / Mobile: Fax
Email:

Please retain this record for a period of 3 Years
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VAN

Date Description / Title of Course or Activity Facilitated By Points Date Description / Title of Course octivity Facilitated By | Points
Mar 05 Attended AASTN National Conference AASTN 10
11/1/05 Company rep meeting Rep/company 2
2005 Conduct in-service / IBS / A Hospital/Org 4
2005 Annual report /\ \ M 0 ) Hospital/Org 5
2004 Collecting Stomal 'm:@py\sts{w Hospital/Org 5
June 05 Article for AASTN jourral AASTN 10
1/3/05 One day workshgé "$temah‘her y” Hospital/Org 10
2005 Preceptor 7 st ents\) Hospital/Org 20
12/4/05 Conductor i-s€ ilonidal sinus Hospital/Org 4
2005 Commn;eé me‘mbe%&S\N\st e branch AASTN 5
Mar 05 AAST\< state\raQMetmg AASTN (branch) 2
April 05 Coné);ny(w‘p > Rep/company 2
May 05 ,thdg\CrS( \e;wce Stomal prolapse Hospital/Org 4
Feb 05 Atpendmgy Nurses national conference NAU 10
June ,QSK D(isn{Q/ fp/StomaI Therapy Week Hospital/Org 5
Juré 0 AQSTI\J/state branch meeting AASTN (branch) 2
]lﬁéos\"‘cmppany rep Rep/company 2

[ July 0% Tbéduct in-service Hospital/Org 4
éem 05\ )Development of patient education brochure phidOrg 5
Se t(b\/ AASTN state branch meeting AASTN (branch) 2
}{c} (}5/ Company Rep Rep/company 2
TOTAL 115 TOTAL
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Activity

AASTN State Branch Meetings
(or the equivalent, i.e. wound, continence, breast meetings)

AASTN Stomal Therapy approved courses
= Development of and / or writing of

=  Coordination of

=  Presentation in

Other Courses
(i.e. wound care, continence, breast care)
= Participation as above

University Courses

= Participation in (as above)

=  Completion of: Graduate certificate
Graduate diploma
Masters
PhD

Short Courses — participation in
= Minimum 36 hours

Workshops, study days, professional growth days
= Participation in (as above)

Ward in-service

=  Conducting of in-service
(must be separate topics)

= Attendance at in-service
(must be separate topics)

Perceptorship of students

= Less than 3 students this year
= 3 -6 students this year

=  More than 6 students this year

Research and publishing

= Research / Ethics Committee approval / publishing

= Responding to continuing professional developmerdl@in
journal

= Journal articles / case studies 2500 words

=  QOriginal major work 5000 words

Point Value

2 points per meeting

15 - 20 points
10 points
5 points

As above

As above

5 points
10 points
15 points
20 points

5 points

5 — 10 points

4 points
(Max 20 points PA)
2 points
(Max 20 points PA)

10 points
15 points
20 points

10 - 20 points
2 points per article

5 points
10 points

Activity

Committee membership
= National Executive  President,
Secretdfyeasurer, Editor
Committembers
President, SecretaryaJurer
State Rep
Committembers
=  Education & PD Subcommittee Chairperson
Committee memsbe
=  Other professional bodies (e.g.: WCET)
Position weightings as above for nationafinational
and state committees

= State Executive

Quality Activities

= Communication/professional Issues (EQUIP)

= Activities during Stomal Therapy Awareness Week
=  Service promotion activities

* Product trials and evaluations

= Customer satisfaction surveys

= Patient education booklets

Conferences
= Conference attendance (those that relate to work
practice)

= Presenting paper at conference

Community Activities
=  Stoma Association activities
=  Marketing and promoting nursing specialty

Other

= Business plan

=  Annual report

=  Stomal therapy statistics

Meetings with company representatives
(to update product knowledge)

KEY: PA - per annum

Point Value

20 points
15 points

5 points
15 points
10 points

5 points
20 points
10 points

5 - 10 points
5 - 10 points
5 - 10 points
5 - 10 points
5 - 10 points
5 - 10 points

10 points

15 points

5 - 10 points
5 - 10 points

5 points
5 points
5 points

2 points
(max 10 points PA)
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Date

Description / Title of Course or Activity

Facilitated By

Points

Date

Description / Title of Course or Actity

Facilitated By

Points

TOTAL

TOTAL
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The Colorectal Surgical Society of Australia and
New Zealand
Scholarship Application Form

Personal Details
Full Name:

Home or work address:
Email address:

Phone work:

Phone Mobile:

Fax:

Stomal Therapy Nursing Qualification
Date Course Completed

Name of Course

Course Director
Please supply a duplicate or photocopy of evidariarrent Nursing Registration

Declaration
| declare that to the best of my knowledge therimfation that | have supplied is correct and coneplét
have read and understood the eligibility and seledriteria.

Signature of applicant Date:

This application form must be submitted to the A\ &Xecutive Secretary with project (preferably dscyl
and copy of nursing registration certificate by MEy" of each year. Executive Secretary address availabl
in front of AASTN Journal of Stomal Therapy Ausral

OFFICE USE ONLY

Application Form Yes / No
Project Yes / No
Member AASTN Yes / No
Novice criteria Yes / No
Project on disc Yes / No
Date Application Received / /
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